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COI''TACOBAHO BeeneH B nelictBue npukazom Ne 5 mupektopa

[Iporokon CoBeTa TpyAOBOrO KOJUIEKTHBA IIIKOJIBI. MKOYVY «CT.KAPJIAHIOPTOBCKAA COILLL»

Ne 1 ot 27.08.2022r C.M.XKananymuaosa C.M. 01.09.2022r.
MMOJOXEHUE

0 LIKOJIbHOM 0M0JIMOoTeYHOM oHAe YUeOHUKOB, NOpAAKe ero ¢popMupoBaHus, y4yera,
HCIOJIb30BAHMSA U 00ecIeYeHUs COXPAHHOCTH
MKOY «Cr.Kapaanwprosckas COIL»

1. O01mMe mo1oKeHus

1.1. Tanuoe NonoxeHue o GMbrnmore4HoM ¢oHAe 111KoJIbI Pa3paboTaHO B COOTBETCTBUH C
®denepanbHbIM 3ak0HOM Ne 273-D3 o1 29.12.2012 «O6 obpa3zoBannu B Poccuiickoit denepanumny» B
penaknuu ot 25 uroiist 2022 roma, @3 ot 29.12.94 Ne 78-D3 «O OubMHOTEYHOM Jieie» B peaakiuu ot 11
utons 2021 r., [Ipuxazom MunucrepctBa KynbTypsl Poccuiickoit @eneparuu ot 8 okTsi0ps 2012 roga N
1077 «O6 ytBepxkaenuu [lopsiaka ydeTa TOKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTO (OHIa» C
n3MeHeHusiMu Ha 2 ¢espans 2017 rona, [TuceMom MunuctepcTBa 06pa3oBaHusi U Hayku Poccuiickoi
®enepanuu ot 08.12.2011r. Ne M/1-1634/03 «O6 ncnonb30BaHUN YYeOHUKOB B 00pa30BaTEILHOM
MpoIiecce», a TakxKe Y CTaBOM 00pa30BaTeIbHON OpraHU3alMK U IPYTUMU HOPMATHBHBIMHU TIPABOBBIMU
aktamu Poccuiickoit @eaepanuu, periiaMeHTUPYIOIIUMH AESTEIbHOCTh OpraHu3aluid, OCYIECTBISIOIIUX
00pa3oBaTeNbHYIO 1eATeIbHOCTb.

1.2. Hacrostiiee 700X eHue 0 WKorbHoM 6ubruomedHoM ¢hoHOe (nanee — [onoxeHwue)

ompeensiet MopsOoK ydema bubromedHo20 ¢ooHOa 1 MexaHu3M (HOPMHUPOBAHUS, COXPAHHOCTH U
MPEIOCTAaBICHUS B TIOJB30BaHNE YIEOHUKOB, yUeOHBIX MOCOOUH, y4eOHO-METOAMYECKUX MaTepHaIoB
oOydJaronuMcs 00pa3oBaTEILHOM OpTaHU3aIliy (J1aiee — MIKO0JIa), OCBAMBAOIIUM OCHOBHBIE
o0OpasoBartenbHbIE TPOTrPAMMBI B Ipefienax (penepanbHbIX TOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAPTOB, a TAK)KE 3aKPETUISIET OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00pa30BaTEIbHON JESTEIHHOCTH.

1.3. HOHHTHH, HCIIOJIB3YEMBIC B [Tog0KEHUU:

YuyebHUK — yueOHoe u3IaHue, COJEPKAIIEe CHCTEMATHYECKOE H3II0KEHHE YUeOHON TUCIMILINHEI,
COOTBETCTBYIOIIIEE yueOHOH TIporpaMmme U 0(UIIHATHHO YTBEPHKIEHHOE B KQUeCTBE JJAHHOTO BUJA.
MoskeT ObITh TIPEJCTABIICH B IEYATHOMN U AIEKTPOHHOU (hopMme.

YuyebHoe nocobue — yueGHoe M31aHu1e, TOTOIHSIOIIEE UIH 3aMEHSIONIEE YACTHYHO HIIU TTOJTHOCTBIO
yueOHUK, OPHUIIMATIBHO YTBEPKACHHOE B KAaUeCTBE JAHHOTO BU/IA.

Pa6oyvasi mempadb — yueOHoe 1oco0Ke, MMEIOIEe 0COObIN AUAaKTUIECKHUI almapar, CrioCOOCTBYOLIHIA
CaMOCTOSITENIbHON paboTe 00yJaroIierocs HaJl OCBOCHUEM yu4eOHOTO TIpeIMETa.

Y uebHo-Mmemoduyeckue Mamepuasibl— COBOKYITHOCTh MaTEpUAIIOB, B ITOJHOM 00beMe
o0ecrevYnBaroIIUX MPeroiaBaHue JaHHOW JUCIUTUTHHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE

IUTaHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUH, CLIPaBOYHBIC H3AaHUs, paboure IporpaMMBbI U T.11.).



Cpedcmea obyqeHUsT U eocriumaHUs] — Ipyrue HCTOYHUKH yueOHOM HH(OPMAIIMH, IPET0CTABISIEMbIC
0o0ydJaronMcs B X0/1€ 00pa30oBaTEIbHOM IeATEITLHOCTH.

1.4. Lenbto HacTostero [lomoxxeHus: o OnGIMoTedHOM (POH/IE SABISIETCS CO3AAHUE YCIOBUH IS
MaKCHMaJIbHOro obecriedeHus yueOHOM TuTepaTypoil 00y4Jarommxcs MIKOJIbI, TOBBIIICHHE
OTBETCTBEHHOCTH I1€JarOr'MYECKOT0 KOJIJIEKTUBA U CEMbHU 3a MPaBUIIbHOE, PAIMOHATILHOE UCIIOJIb30BaHUE
IIKOJILHBIX Y4€OHUKOB, OpTaHU3aIUs padOThI Cper 00YJAIOIINUXCS M UX POJAUTEIICH 110 BOCIIUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yyer nokyMeHTOB OHOIMOTEYHOTO (hOH 1A SBISETCSI OCHOBOW OTUYETHOCTH U TUIAHUPOBAHUS
JESTEIIbHOCTH OUOIMOTEKH, CITIOCOOCTBYET 00ECIIEYCHUIO €0 COXPAHHOCTH.

2. @opmupoBaHue (pOoHIA YHeOHUKOB M MOPSJA0K yueTa (poHIa yueOHOH JIuTepaTyphl

2.1. KommuiekroBanue yaeOHoro (hoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yTBepxkaaeMbix DefiepanbHbIX MepeyHel yueOHHUKOB, PEKOMEHI0BAaHHBIX K UCIIOIB30BAHUIO MIPH
peanu3alnuy UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIMI0 00pa30BaTeIbHbIX MPOrpaMM HaYaIbHOTO
00111er0, OCHOBHOTO 00IIET0, CpeAHEro 00IIero 00pa3oBaHusl, NEpPEeYHEN OpraHu3aIni,
OCYIIECTBIISIONIUX BBITYCK YICOHBIX MOCOOMH, KOTOPBIC JOITYCKAIOTCS K UCITOJIb30BAHUIO TTPU
peaM3aIi UMEIONUX TOCYIapCTBEHHYIO aKKPEIUTAIINI0 00pa30BaTeNbHBIX TporpaMM. ExxeroaHo
YTBEP)KIAeTCs IepeueHb Y4eOHUKOB M yU4eOHBIX TOCOOUIT 00pa3oBaTeNbHON OpraHU3alny.

2.2. O0pasoBaTenbHasi Opra’Hu3alis CaMOCTOSITENILHA B BEIOOPE U OLPEAESICHUM:

e KOMILJICKTa YU€OHUKOB, YUeOHBIX TOCOOUH, YUeOHO-METOANYECKUX MAaTEPUAIOB,
o0ecreynBaroIuX MPernoiaBaHue yueOHOro npeaMeTa, Kypea, AMCUUIUIMHBL (MOIYJIs);
e CpeicTB 00yUYeHMsI U BOCIIUTaHUs. BpIOOp cpesicTB 00y4eHUs: M BOCIIMTAHUS ONpeaesseTcs
crieniuukoit conepkanus U GOpMON OpraHu3aIi 00pa30BaTEIbLHOMN NEITEILHOCTH.
2.3. IlononHenue yueOHOro GoHaa 0OecneunBaeTcs 3a CUeT CPEACTB (eepanbHOro, PErHOHAIBLHOTO,
MYHUIIMTNIATIBHOTO Or0/keToB (cT.35, 1.2 denepanbHoro 3akoHa «O6 obpazoBanuu B Poccuiickoit
®enepaliny); HHbIX HCTOYHHUKOB, HE 3aIIPELIEHHBIX 3aKOHOaTeIbcTBOM PD, B T.4. 6€3B03ME3/IHOTO
HOXKEPTBOBAHUS (PU3NYECKUMU W/UITU FOPUANYECKUMHU JTHLIAMU.
2.4. B nensax obecnieueHus: 00ydaronmxcst ydaeOHUKaMH, y4eOHbBIMU TOCOOUSMH IIIKOJIA MOXKET
B3aMMO/IEICTBOBATH C APYIrMMHU 00111€00pa30BaTEIbHBIMUA OPraHU3aUsAMU pailoHa, YTIpaBleHUEM
o0Opa3oBaHusl.
2.5. HenmocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb PaOOTHI IO CO3/ITAHUIO M CBOCBPEMEHHOMY
MOTIOJTHEHUIO OMOTMOTEUHOTO (DOH/IA TITKOIBHBIX YICOHUKOB OCYIIIECTBIIECT TUPEKTOP 00pa30oBaTEIHHOM
OpraHH3aIiHy.
2.6. JlommyckaeTcst UCTIOB30BaHUE YIEOHO-METOAUIECKUX KOMITJIEKTOB, BXOIAIMINX B DeaepanbHbIil
nepevyeHb y4eOHUKOB, COTJIACOBaHHBIX Ha [learornueckoM coBeTe M yTBEP)KICHHBIX IPUKA30M
JUPEKTOpa IIKOJIBL.
2.7. Ans a2ppexTuBHOM opraHn3anuy 00pa3oBaTeIbHOMN AesTETbHOCTH UCTOIb3YeTCs yUeOHO-
METOoANYEeCcKOoe 00ecriedeHre U3 OHOM MpeIMeTHO-METOINYECKOM JTMHHH.

2.8. IIpomecc padoTsl o dhopMupoBaHuio hoHIA YUeOHOM JUTEPATYPHI BKJIOYAET CICAYIONINE DTAIIbL:

e paboTa MeJaroru4ecKoro KouiekTuBa ¢ denepaabHbIM MepeyHeM YUeOHUKOB, PEKOMEHJOBaHHBIX
(TOTYIIIEHHBIX ) K UCIIOJIb30BAaHUIO B 00Pa30BaTEIHLHBIX OpTraHU3AIHIX;
e TIOJITOTOBKA CIHCKA Y4eOHUKOB, IJIAHUPYEMBIX K HCIIOJIB30BAHUIO B HOBOM YUE€OHOM TOJTY;

® [IPCAOCTABJICHHUC CITUCKA y‘Ie6HI/IKOB HGI[aFOI‘I/I‘ICCKOMy COBCTY Ha COINIAaCOBAHUC U YTBCPIKICHUC,



e IMarHOCTHKA YPOBHS 00€CIICUeHHOCTH 00yUalOMMXCsl yueOHOH TUTepaTypoil Ha ClieAyIOmnn
Y4€OHBIH IoJ] B COOTBETCTBUU C KOHTHHICHTOM OOYUarOIIUXCsl, COCTaBIEHUE NEPCIIEKTUBHOTO
IUIaHA KOMIUIEKTOBaHMsI y4eOHOTO (POoHAA;
e o(popmiIeHHE 3aKa3a yUeOHUKOB M Y4€OHBIX IOCOOUI B COOTBETCTBUU C YTBEP)KICHHBIM CITUCKOM
Y4EOHUKOB U IJIAHOM KOMIUIEKTOBAHHUS;
e IPOBE/ICHHUE ayKIIMOHA U 3aKJII0YEHUE IOTOBOPA C IIOCTABIIMKOM O 3aKyIKe y4eOHOH
JUTEPATYPHL;
e IPYEM U y4YET BHOBB ITOCTYNHBILECH Y4eOHOH JINTEpaTyphl B OUOIHOTEKY.
2.9. bubnmote4nslii POHI MIKOIBHBIX YIEOHUKOB YUUTBHIBACTCS U XPAHUTCS OTAEIHHO OT OCHOBHOTO
dboHaa MKOJEHON OMOINOTEKH.
2.10. K 6ubnmoreunomy ¢hoHay yaeOHOH muTeparyphl (yueOHOMY (GOHTY) OTHOCITCS YUCOHUKH,
yueOHbIe Tocobusi, opdorpaduueckue cioBapu, MaTeMaTHUECKUE TaOIUIbI, COOPHUKU YIIPAKHEHUN U
3aJa4, MPaKTUKyMbl, KHUTH U1 YT€HUs, XpeCTOMaTUH, paboune TeTpai, aTjiachl, KOHTYpHbIE KapThl B
NIEYaTHOM H AJIEKTPOHHOM BHJIE, COAEPIKaHUE KOTOPBIX OTBEUAET TPEOOBAHUSIM IOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB, 00ECIICUNBAIONINX TPEEMCTBEHHOCTh H3yUCHHS JUCIUTUINH 1
CHCTEMaTH3MPOBAHHBIX 110 00pa30BaTEIHLHBIM O0JIACTSIM.
2.11. JlokymeHTHI, BKJIF0OYaeMble B ()OH] OMOIMOTEKH, MapKUPYIOTCs. [Ipu 3TOM MOTYT OBITH
UCIIO0JIb30BaHbl NITEMIIENIN, KHUYKHBIE 3HAKHU, MHAWBUIYAJIbHbIE IITPUXOBBIE KOJbI, IPYTHE BUIbI
MapKUPOBKH.
2.12. JIokyMeHTBI IOCTYNAOT B OMOIMOTEKY M BKJIIOYAOTCS B OMOIMOTEUHbIN (QOHA B pe3ysbTaTe
MOCTaBKU 00513aTENBHOI0 3K3EMIUISApa, HOKYIKH (ITOJMUCKH, 0OMeHa, JapeHHsl, OKEepTBOBAHNS,
KOIIMPOBAHUSI OPUTHHAJIOB U3 oHa OnOnIMoTeKn). JJoKyMeHThI, TOATOTOBICHHBIE K TIPUEMY B
O6uOaMoTeyHbIi (GOHJI, TOJBEPraroTCs NEPBUUHON 00pabOTKe U MHAUBUIYAIBHOMY YUETY.
2.13. JIoOKyMeHTbI IPUHUMAIOTCS 10 IEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIaJHasl, aKkT), BKIOYAOIIUM
CIIMCOK ITOCTYIUICHHM.
2.14. TlpueM JOKYMEHTOB, ITOCTYNAIOUMX B OMOINOTEKY 0€3 IepBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3THOM
OCHOBe (00s13aTeNIbHbIE K3EMIISAPBI, IEMO3UTHBIE SK3EMILIAPbI MEXKTYHAPOJHBIX OpraHnu3alui,
0e3B03Me3/1HbIE€ TOCTYIUICHUSI U3 HEU3BECTHBIX U aHOHUMHBIX UCTOYHUKOB), OOPMIISIETCS aKTOM O
npruemMe JOKYMEHTOB.
2.15. IIprieM TOKYMEHTOB, MMOCTYIAIOIUX B ONOINOTEKY OT IOPUINYECKOr0, (PU3HMUECKOTO JINIIA B BUIE
Jlapa ¢ yKazaHUEM €ro Ha3HaueHUs JJIs OMOoIHeHus: 6ubanoredHoro ¢Gonaa, opopmiisercs 10roBopoM
MO’KePTBOBAHMS B COOTBETCTBHH C [ paknanckuM kojekcoM Poccutickoit @enepamnmu (ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT YUTATEIeH B3aMEH YTePSHHBIX M IPU3HAHHBIX PAaBHOIICHHBIMH
yTpaueHHbIM, 0(OPMIIIETCS aKTOM O NMPUEME JOKYMEHTOB B3aMEH yTEPSIHHBIX. B akTe yka3biBaeTcs
dbamMuus, THUIMAJBI YATATENs, CBEACHUS 00 YTEpSHHBIX N3JaHUSIX (PETUCTPAllMOHHBII HOMEp, KpaTKoe
6ubnuorpaduueckoe onucaHue U3aHus, lIeHa) CBEACHUS O MPUHATHIX M3IaHUAX (KpaTKoe
6ubnuorpaduueckoe onucaHue U3AaHus, ieHa), TOAMUCH YATATENs U IPUHUMAIOIEH CTOPOHBI.
2.17. Yuér 6mbmmoTteyHoro GpoHa yaeOHOM JIUTEpaTyphl OTPAXKaeT MOCTYIJIECHNE, BEIOBITHE, OOIITYIO
BEJIMYMHY (DOH/IA yUEOHUKOB, U CIIY’)KUT OCHOBOH €ro IpaBUIIBHOTO (POPMHUPOBAHUS, 1IETIEBOI0
UCIIOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBIICHUS KOHTPOJIA 32 HAJIMYHUEM U JBH)KEHUEM YU4E€OHUKOB.
2.18. Tlporecc yuera 6mbmoTedHoro ¢poHaa yaeOHMKOB BKIIFOYAET: MPUEM, IIITEMIIEIICBaHHUE,
PETUCTPAIHIO MOCTYIUICHHS, PACIIPEeNICHHS 110 KJIAaCcCaM, BBIOBITHS, & TAK)XKE MOIBEICHUE UTOTOB

JIBUKEHHS OHTA U €T0 TIPOBEPKY.



2.19. Bce omeparuu no y4eTy Ipou3BOISTCS 3aBEAYIOMNM OHOIMOTEKOH, CTOMMOCTHBIN y4eT BEACTCS
Oyxranrepueit, oocayxkuBaromei mkory. MTaBeHTapusamus yaeoHoro ¢GoHIa U CBepKa TaHHBIX
OMOJIMOTEKH U OyXTAITEPUU MMPOBOJUTCS €KETOJTHO.

2.20. Yder yueOHOI JIUTepaTyphl OCYIIECTBISAETCS TPYIIIOBBIM CIIOCOOOM 1 BeneTcs B «Kaure
cymmapsoro ydeta» (naee - KCY) u (min) anektponnom Buje. KCY yueOHUKOB XpaHHUTCS B
O6uOIMOTEKE TOCTOSIHHO.

2.21. KCVY cOoCTOUT U3 TpeX YacTel:

Uacmeb 1. Tlocrymienue B pou. B 3Ty yacTh 3amuchiBaeTCst 001Iee KOTHUECTBO MOCTYTUBIINX
y4eOHUKOB ¥ UX CTOMMOCTD C 00s13aTeTbHBIM YKa3aHUEM HOMEpa M JIaThl COMPOBOUTEIIEHOTO
nokymenTa. Homep 3anucu exxerogno HaunHaercs ¢ Ne 1 1 uaér no nopsaKy nocTyIuieHH.

Uacmeb 2. BeiObiTrEe U3 (oHa. B 3TOM yacTH 3amuchIBalOTCSl HOMEpa aKTOB Ha CIIMCAHUE YYSOHHKOB C
yYKa3aHHUEM JaThl YTBEPKJICHHUS aKTa M 00IIEro KOJIMYECTBA CIIMCAHHBIX YUEOHUKOB Ha OOIIYIO0 CYMMY.
Hywmeparus 3anuceit o BEIOBIBIINX W3JAHUSX U3 TOJA B TO IPOOTIKACTCS.

Uacmb 3. Utoru yuera nuxenus GoHI0B. B TpeTheit yacTn 3aMCHIBAIOTCS UTOTH JIBMYKEeHNMS (HOH1a

Y4€OHHKOB:
e 00111€€ KOJUYECTBO MOCTYMUBIIUX YICOHHKOB 3a TEKYIIUN TOJl, HA CYMMY;

e 00IIIEEe KOJTMYECTBO BHIOBIBIINX YICOHUKOB 32 TEKYIIHUN TOJl, HA CYMMY;
e 00I1Ie€ KOJTMYECTBO YYEOHUKOB, COCTOSIIINX Ha y4yeTe Ha | sHBaps MOCIeNyIOUIero roja, Ha
CyMMY.

2.21. UnauBuayanbHbIi (TpyNHoOBOi) y4eT y4eOHUKOB OCYILECTBISICTCS B KAPTOTEKE yyeTa Y4eOHUKOB
Ha KaTaJIOKHBIX KApTOUKaX CTaHJIAPTHOTO pa3mepa. Ha kapTouke yka3bIBaeTCsl perucTpalliOHHbIN
HOMED, OMOIHorpaguyecKoe onucanue ydeOHNKa, CBEJCHUS O KOJIMUECTBE MOCTYMUBIINX YYCOHHUKOB C
yKa3aHueM IeHbL. [Ipu HeoTHOKPaTHOM TMOCTYIICHUU YIeOHUKA, HE MMEIOIIEM OTIUYHIA, KpOME Tojia
U3JIaHUS ¥ [ICHBI, BCE TTOCTYIUICHUS 3aHOCSTCS Ha SIUHYI0 KapTOuKy. Eciu jke B yueOHMKE BHECCHBI
JIOTIOTHCHUSI ¥ U3MEHEHUS, TO Ha HEeTO 3aBOJIUTCS HOBasi KapTouka. KapTouky paccTaBisSIOTCS B yUETHYIO
KapTOTEKY IO Klaccam, a BHYTPH KJIaccoB — Mo npeameraM. [locne cnncanus Bcex y4eOHUKOB KapTOUKU
U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KQpTOUKH YUeOHUKOB PETUCTPUPYIOTCA B «KypHale perucTpaluu y9eTHbIX KapTOueK
6ubnuoreyHoro (hoHAa MIKOIBHBIX YYeOHUKOBY, KOTOPBIN BEAETCS MO 00pasily: HOMep Mo MOPSAKY,
Ha3BaHHE, Kacc, Ne akTa BBIOBITHS KapTOUYKH.
2.23. YVuery nojjiexxar Bce BUABI YI€OHUKOB M Y4EOHBIX TTocOoOMi. Paboune TeTpanau, TuaaKTHIECKHue
MaTeprabl, TAOIHIIBI, TIPOTHCH, KOHTYPHBIC KapPThl, aTJIAChI SBIISIOTCS JOKYMEHTAMH BPEMEHHOTO
xapaktepa. MIx ydget npousBoautcs B «TeTpaau ydeTa TOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha npUHATHIX TIEPBUYHBIX YYETHBIX TOKYMEHTAX MPOU3BOJAUTCS 3aMUCh, TIOATBEPKIAIONIAS], YTO
MOCTYMHUBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEUHBIN (HOH KaK B 00BEKT 0C000 IIEHHOTO ABMKHUMOTO
umymecTBa (nanee - OLIJIN) win kak B 00BEKT HHOTO ABMYKMMOTO UMYIIIECTBA.
2.25. [lepBuuHbIe y4eTHBIE TOKYMEHTHI, MOATBEpkKAaoNre GakT MOCTYIICHHUs, TIEPEJatoTCs B
OyXTaJITepuIO JJIsl BKIIOUYCHHS B yueT OnbanoTeuHoro Gonma.
2.26. ExxekBapTasibHO, TIpH yciaoBUH n3MeHeHus coctaBa OLJIM, cBenennst 00 o01eM KOTUIECTBE U
CTOMMOCTH JIOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OMOIMOTEUHOTO (DOHA, KaK 0OBEKT 0CO00 IIEHHOTO
JBUKUMOTO UMYILECTBA, MIEPEAAIOTCS YUPEAUTEITIO.
2.27. B3aMeH yTepsiHHBIX WIH UCTIOPYCHHBIX YICOHUKOB MPUHUMAIOTCS IPYTHE KHUTH, HEOOXOMMBIE

IKoJe. YUeOHUKH, YTEpSHHBIC U IPUHSTHIC B3aMEH, YUUTHIBAIOTCS B «TeTpaau yuera KHUT U IPYTUX



JIOKYMEHTOB, MIPUHSTHIX OT YATATENICH B3aMEH YTEPSHHBIX).

2.28. Yder BKJIIOYACT PErUCTPAINIO TOCTYIIJICHUS JOKYMEHTOB B OMOINOTEUHBIN (DOH T, UX BBIOBITHS U3
¢dboHIa, UTOTOBBIC JAaHHBIC O BEIUYHHE (00bEME) BCEro OMOIMOTEYHOTO (POH/IA U €0 MOAPA3ACIIOB,
CTOMMOCTH (POH/IA.

2.29. OcHOBHBIE TPEOOBAHMS, IPEABABIIEMBIE K VUETY OMOIHOTEUHOTO hOHIA:

e TIOJTHOTA U JIOCTOBEPHOCTDh YYCTHOU HH(DOPMAIIHH;

e OIIEPATUBHOCTD;

e JOKYMEHTUPOBAHHOE 0(OPMIICHHE KaKIOTO MOCTYIUICHHSI B JOH] M KQKIOTO BHIOBITHS U3
donna;

e COBMECTUMOCTh IIPUEMOB U (JOPM y4eTa, X HaJCKHOCTD IPH MapajjiebHOM HUCIIOJIb30BAHUH
TPaJAUIIMOHHON U aBTOMAaTH3UPOBAHHOM TEXHOJIOTHH y4eTa;

e COOTBETCTBHE HOMCHKIIATYPBI TIOKa3aTesel ydera OoH/1a aHATOTHYHBIM [TOKa3aTesIsaM

T OCYHapCTBeHHOﬁ OMOJIMOTEYHON CTATUCTHKH.

3. Ilopsinok BbIIa4u M BO3BpaTa Y4eOHMKOB

3.1. Ilopsinok nonb30BaHus yueOHOM nuTepatypoil onpenensercs [lonoxenuem o 6ubnuoreke,
[IpaBunamu nosib3oBanus 6ubaMOTEKON U NaHHBIM [lonoxeHreMm.
3.2. K o0yuarommmcsi, 0CBaBArOIIUM OCHOBHBIE 00pa30BaTEIIbHBIC IPOTPAMMBI B ITpe/Ieiax

deneparbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

» 00yyaroIuecs, 0CBauBaoIIKe IPOrpaMMy HadaJlbHOro 0011ero o0pa3oBaHus;

e 00yHJaroIMecs, 0CBaUBAIOIINE MPOrPAaMMY OCHOBHOTO OOIIIEro 00pa3oBaHus;

e 00yyJaroIMecs, 0OCBauBAIOIINE MPOTPAMMY CPEIHETO O0IIero 00pa3oBaHMUs.
3.3. llIxona OecruiaTHO obecrnieunBaeT 00yyaroumxcs yueOHUKaMu, y4eOHbIMU U y4eOHO-
METOAMYECKIMH MTOCOOUSMHU B COOTBETCTBUU C (hesiepaibHbIM NEpeYHeM y4eOHUKOB, PEKOMEH/TI0BAaHHBIX
(TOTIYIIEHHBIX ) K UCTIOIb30BAHUIO MTPH peaTu3aliii UMEIOIINX aKKPEAUTAIHI0 00pa30BaTeIbHbIX
IpOorpaMM HayalbHOTO 0OIIETr0, OCHOBHOI'O O0IEro, CpeHero o0ero o0pa3oBaHus B Ipeienax
(benepanabHBIX FOCYIapCTBEHHBIX 00pa30BaTeNbHBIX cTaHAapTOB. ObecreueHne 00yqaronmxcs
yKa3aHHBIMH U3JIaHUSIMH OCYILECTBIIIETCS 3a CUET U3JJaHUN, UMEIOIIMXCS B (DOH/IE IIKOIBbHOM
6ubamorexku. bubnuoTedHbIil POHT €KEroJHO MOMOIHIETCSI HEOOXOIMMBIMU yUeOHMKaMU, Y4E€OHBIMU U
y4e0HO-METOTMUYECKIUMHU TTOCOOUSIMH.
3.4. YueOHas nuTeparypa UCIOJIb3yeTCs He MEHee 5 JIeT, HO Tpu cooTBeTcTBUM DeneparbHoMy
ctanaapty u denepanbHOMY NEpeyHIO YYEOHUKOB MOXKET UCIOJIb30BaThes A0 10 siet (mucbMo
MunucrepcrBa oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/]-1634/03).
3.5. YuebHukH, yueOHbIE TOCOOHS U y4eOHO-METOIMUECKUE MaTepUalbl, HEOOXOAUMbIE 00yUYarOIIUMCS
JUIsl OCBOCHMS y4EOHBIX MPEJAMETOB, KypCOB, AUCHUIUINH 3a MpeenaMu (eiepatbHbIX TOCYAapCTBEHHBIX
00pa30BaTeNbHBIX CTAaHAAPTOB, POJUTEIH (3aKOHHbIE MTPEJICTABUTENN) TPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTssM-UHBaNHMIaM U JACTSAM C OTPAHUYCHHBIMHA BO3MOXXHOCTSIMH 3/I0OPOBbS, 00yJarOIIUMCSI Ha JIOMY
10 OCHOBHBIM 0011€00pa30oBaTeIbHBIM IPOTPaMMaM € UCIIOIb30BaHUEM JUCTAHITHOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUI Ha IEPUO/] ITOIydeHHs] 00pa30BaHusl y4eOHUKHU MPEAOCTABISIOTCS B
H0JIb30BaHNE OECIIaTHO.
3.7. YuebHukH, yueOHBIC TOCOOHS U y4eOHO-METOUYECKUEe MaTepuasl (padouue nporpamMmel,
MOYPOYHOE TUIAHUPOBAHKUE, METOIMYECKUE TIOCOOUS U T.I1.) JUIS TMYHOTO TIOIb30BAHUS YUUTEIS HIKOJIBI

MPHOOPETAIOT caMOCTOSITeNbHO. Ecii TaHHbIe N3JaHMsI UMEIOTCS B HATM4UU B (hOHIEe OMOIMOTEKH,



yUUTeNs 00eCIeYnBaIOTCS UMM B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHuku, yueOHbIC U YI€OHO-METOIMUECKHUE TIOCOOMS TTPETOCTABIISIOTCS 00 YJAIOIIMMCS IIIKOJIBI B
JMYHOE MOJIb30BaHKE 110 OJHOMY KOMILUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBUCHUMO OT TOT0, Ha KaKOH CPOK
o0y4deHHusl OHM paccunuTaHbl. BTopoil KOMIIIEKT yueOHUKOB MOXKET OBITh BBIIAH IO 3asBICHUIO
poauTeNel B CBA3H C YXYALICHUEM 370POBbs 00YJaroIerocs Mpu HATMYUKU CBOOOHBIX SK3EMIUISIPOB B
oubnuorexke.

3.9. Ilepen Hauanom y4eOHOTO To/1a OMOIMOTEKAPh BHIAACT YIEOHHKH HA KIacC KIaCCHBIM
pykoBoauTensm 1-11 kiaccoB 1o rpaduky, yTBEpKICHHOMY TUPEKTOPOM IIKOJBI. Briaua yueOHo
JUTEPATYPhI KJIACCHBIM PYKOBOIUTEISAM (pukcupyetcst B «KHHUre BeIAauu Y4€OHHUKOBY U MOTBEPKIACTCS
MOJIMUCKIO KIIACCHOTO PYKOBOAMTETIS.

3.10. OOy4aroryecs MIKOJIBI OJYYa0T YYeOHUKH U YaeOHbIe TOCOOus U3 PoHIa OMOIMOTEKH Y
KJIACCHBIX PYKOBOJUTENEH B Hauasae yueOHOTo rojaa. Beiaua yaeOHUKOB U y4eOHBIX TOCOOUIN pOAUTEISIM
1-x knaccoB u oby4aromuMces 2-9 kinaccoB GUKCUPYeETCsl KIACCHBIMU PYKOBOAUTEISIMU B «Bemomoctu
BBIJIA4M ¥ BO3BpaTa y4eOHUKOBY» U MIOATBEPKIACTCS JIMYHOHN IMTOANUCHIO OJJHOTO M3 POTUTEINCH
oOyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — TM4HON noanuchio oOyyatoierocs. «Begomoctu
BbIJIaYy U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoreke. Kinaccuble pykoBogutenu 1-11 knaccos
IPOBOJAT OeceTy-HHCTPYKTaX 0OYJaIOLINXCSl CBOCTO KJIacca U UX POAMTENEH (3aKOHHBIX
npe/ICTaBUTENel) O IPaBHIIaX MOJIb30BAHUS YI€OHUKAMH.

3.11. B UCKITIOUUTENBHBIX ClIydasx oOydaromuecs (JOHKHUKH, BHOBb MTPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha sieTHee o0yueHMe) NOMydaroT ydeOHUKY y Oubsnorekaps. Y4eOHUKH JUis
noarotoBku k OI'D u EI'D oOyuatonumcst 9-x u 11-X Ki1accoB ¥ BHOBb MPHUOBIBIIINM BBIIAIOTCS TOIBKO
MIpU HAIMYWU WX B OnbmuoTeke. Boigaya HeoOX0uMbIX y4eOHUKOB Ha JIETHUM Mepruoj PUKCUpYyeTCs B
YUTATENLCKUAX (POPMYIISpax MO TMYHYIO TIOITHCH 00yJarOIIAXCS.

3.12. YueOHUKHN MOTYT OBITh BbIIaHbI KaK HOBBIE, TAK M UCIIOJIb30BaHHbIE paHee. B TeueHune ogHoi
HEJIeNIN 00yJaroIuecs TOJKHBI TPOCMOTPETh BCE YUEOHUKH U y4eOHbIE TTOCOOUS, BEIIAHHBIC UM B
JUYHOE Tojb30BaHue. [Ipu oOHapykeHUH JeeKTOB, MELIAIOIIMX BOCIPUATHIO YUeOHOT0 MaTepuana
(OTCYTCTBHUS JINCTOB, IOPYHM TEKCTA) OOYUAIOLIMICS WIN €r0 POJUTENH (3aKOHHBIE TPEICTABUTENN) MOTYT
00paTuThCs B OMOIMOTEKY /1715l 3aMEHBI €r0 IPYIrUM. YUeOHHUK MOKET ObITh 3aMEHEH IPU €ro HaJIU4YHU B
¢donne 6udbaroTexu. [1o ncTeueHNN yka3aHHOTO CPOKA MPETEH3UH 110 BHELTHEMY BUJY U KaUeCTBY
ydeOHHKa OMOIMOTEKON HE TPUHUMAIOTCS, @ OTBETCTBEHHOCTH 32 OOHApYKEHHBIE 1e()eKTHI B CAaBAEMBIX
yueOHUKax HeceT TOT 00y4arouuiics, KOTOPbIM MU MOJIb30BAJICS.

3.13. B xoHI1e yueOHOTO TO/a ¥ MPH TTepexo/ie 00yJaroIIerocsi B TeueHNne yueOHOTO To/1a U3 IIKOJIBI B
Ipyryio o0pa3oBaTesbHYIO OpraHu3aluio y4eOHUKH, yueOHble TocoOus, padoune TeTpaau U yueOHo-
METOANYECKHE MaTepHalibl, IPEAOCTABICHHBIE B JMUYHOE MOJIb30BAHNE 00YYAOINXCSl, BO3BPAILAIOTCS B
6uOMMoTEKy IKOJIBL. B citydae mopuu uiam yrepu yueOHMKa, yueOHOTo WM y4eOHO-METOINYECKOTO
nocoOusi, MPe10CTaBICHHOr0 00yUaloIeMycs B TMYHOE TOJIb30BAHUE, POJAUTENH (3aKOHHBIE
NPEJICTaBUTENN) 00s3aHbI BOBMECTUTH yIIepO U BEPHYTh B OMOJINOTEKY HOBBIN y4eOHUK.

3.14. OOyuaronirecst BEITYCKHBIX KJIACCOB TMepe;] MOJyYeHUEM TOKYMEHTa 00 OKOHYAHUH TITKOJIBI
00s13aHbI TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOMH (110 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE y4€OHOTO rojia OCYIIECTBISIETCS TI0 TPaduKy, COCTABICHHOMY
3aBeyroliel OMOIMOTEKON U YTBEPKIEHHOMY IUPEKTOPOM ILIKOJIBI.

[IpreM yueOHUKOB IPOU3BOIUTCS:

e oT oOyyaromuxcs 1 — 8, 10 kimaccoB - KJIaCCHBIMU PYKOBOIAUTEISIMHU;



e 0T oOyyaromuxcs 9 u 11 kiaccos - 3aBenyronieii OMOINOTEKOM COBMECTHO C KIIACCHBIMH
PYKOBOIHUTEISIMHU.
Knaccuslit pykoBoautens ooecrieuuBaet 100% sBKy 00ydarommxcsi CoO BCeMU y4eOHUKaMU B
COOTBETCTBUU C IPAPUKOM.
3.16. OOyuaromiuecs: 00s13aHbI c1aTh Y4€OHUKH B MTKOJIBHYIO OMOJIMOTEKY B COCTOSIHHH,

COOTBCTCTBYIOILICM CIMHBIM TpCGOBaHI/ISIM IO UX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHUKOB U3 OMO1M0TeYHOTr0 hoHaa

4.1.Cpok ucronp30BaHus YIeOHUKA HE MCHEE IISATH JIET.

4.2. BpiObiTHe yueOHUKOB 13 (hoH/1a OUOIUMOTEKU MPOU3BOIUTCS 10 IPUYUHAM:

e BeTXOCTH ((pU3UIECKHii U3HOC);

e YCTApENIOCTH 110 COAECPKAHUIO;

e yTepe (¢ yKazaHHMEM KOHKPETHBIX 00CTOATENbCTB YTEPH).
B akre 0 BbIOBITHH (PUKCHPYIOTCS cBEJleHUs 00 yueOHMKaX, UCKITIOYaeMbIX TOJIBKO MO OJIHOW MPUYMHE.
4.3. Cniucanue yueOHUKOB IPOBOAMTCS HE PeKe OAHOTO pa3a B rojl. Ha kax bl BUa criucanus
(«Berxuey, «YcrapeBIlue 110 COAECPKaHUIO», «Y TepsSHHbIE YNTATEIIMMI») COCTABIISIETCS akT B 2-X
IK3EMIUIAPax, KOTOPBINA TOAMHUCHIBACTCS KOMUCCHEH U YTBEPKIASTCS JUPEKTOPOM MIKOJBI. OTiH
AK3EMILISP aKTa XpaHUTCS B OMOIMOTEKE, APYroil nepesaercs nojl pacnucKy B OyXraiaTepuro, KOTopast
IIPOM3BOJIUT CITUCAHKE C OallaHCa IKOJIBI YKa3aHHOM B aKT€ CTOMMOCTH y4eOHUKOB. CICaHHBIE 110 aKTy
y4EOHUKH CHAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH 110 3arOTOBKE BTOPUYHOTO CHIPbA. JleHbIH OT
c/1ayM y4eOHHMKOB BHOCSATCS] HA PACUETHBIN CUET IIKOJIBI.
4.4. BoiObITHE yueOHUKOB U3 GoHAa OUOIHOTEKH OPOPMIISETCS aKTOM 00 UCKITIOUEHHH U OTpa)kaeTcs B
KHUT€ CyMMapHOT0 yueTa, a TakKe B KapToTeKe yueTa yueOHUKOB. BbIObITHE yueOHBIX MaTepHUaIoB
BPEMEHHOI'0 XpaHEHHUsI IPOU3BOUTCA B KOHIIE KaJI€HIApHOTO T'0/1a O aKTy C YKa3aHUEM MPUYUHBIL:
«MaTepuall BpeMEHHOTO XPaHESHUS.
4.5. AKTHI Ha cTIHCaHNe YYeOHUKOB BU3UPYIOTCS WICHAMHA KOMHCCHH 110 COXPAaHHOCTH (hOHIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPIKAAIOTCS TUPEKTOPOM IIIKOJIBI.
4.6. CriucaHHbI€ IO aKTy Y4€OHUKH MOTYT ObITh HCIIOJIb30BaHbI JJIs1 U3TOTOBJICHUS JUAAKTHUECKOTO
MmarepHaia, 1Jis peCTaBpallMOHHBIX paboT WM NEPEA0TCs OPraHU3aIUsAM 10 3ar0TOBKE BTOPCHIPHSI.
YacTp y4eOHMKOB, HAXOISAIIMXCS B YIOBJIETBOPUTEILHOM COCTOSIHUY, MTOCTIE CITUCAHUS MOXKET
BBIJIaBaThCs 00YUaIOIIMMCS /TS IOATOTOBKY K 3K3aMEHaM, IepeaBaTbes B yueOHble KaOMHETHI WIIH
UCTIOJIb30BaHBI JJIs PEMOHTA JIPYTUX Y4€OHHKOB.

4.7. XpaHeHue CMCaHHbIX YYEOHUKOB BMECTE C JICUCTBYIOIIMMH 3amperiaeTcs.

5. Yuer uToroB aBu:keHusi 0M0JIUOTEYHOTO (pOHIA

5.1. Uroru aBmxenus (HOHIOB MOABOASATCS B KHUTE€ CyMMapHOTo ydera 6ubiaroreqnoro ¢ponaa (i
JIPYTOM PETUCTPE CYMMAapHOTO y4eTa, MPUHSATOM B OMOIMOTEKEe) Ha OCHOBAHUHU JAHHBIX CyMMAapHOTO
y4deTa O MOCTYIUICHUU U BBIOBITUH JJOKYMEHTOB.

5.2. UToroBbie JaHHBIE UMEIOT YEThIPE 0053aTENbHBIX MOKA3aTENs: COCTOSIIO Ha HAYall0 r0/1a, TOCTYIIHIIO
3a roJi, BRIOBLIO 3a TOJl, COCTOUT Ha KOHEI Tojia. ITOroBeie TaHHbBIE IO AJIEKTPOHHBIM CETEBBIM
yIQJICHHBIM JJOKYMEHTaM IPEICTABIISIOTCS CICIYIOMMMHU IMOKA3aTESIMU YUETHBIX €IUHUIL COCTOSIIO Ha
HayaJio roja, opopMIIeHO B IOCTYI B TEUCHHUE T'0/1a, JOCTYI IIPEKPAIICH B TEUCHHUE I'0/1a, COCTOUT Ha

KOHEI] roj1a.



6. IIpoBepka HAJINYUA JOKYMEHTOB OMOJMOTEYHOr0 (poHIA

6.1. O0s3aTenpHas HHBEHTAPU3ALHS [IPOBOJJUTCS B CHEAYIOMMUX CIIYUYAsX:

e IIPY CMEHE MAaTePUaIbHO OTBETCTBEHHOT'O JINIIA;

e IIPU BBISIBJICHUH (DAKTOB XUIICHUS WM TOPYH TOKYMEHTOB;

e B CIIy4ae CTUXHIHOTO OECTBUS, MOXKapa WIH IPYTHX YPE3BbIYAMHBIX CUTYallUl, BEI3BAHHBIX

AKCTPEMAaJIbHBIMH YCIIOBUSIMU;

e 11pu niepenave GhoHaa OMOTMOTEKH WIIH €€ YacTH B apCHIY;

e [IPY PEOPraHU3aALNU U JIUKBUAALNNA OMOINOTEKHU.
Jlnist mpoBeieH st MPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHON OpraHU3alMy Ha3HAYAeTCs KOMHUCCHS, B
COCTaB KOMUCCHH JIOJDKEH BXOJAUTH MPEICTABUTEb OyXTalITepUu.
6.2. IlpoBepka ¢oHa B IITAHOBOM HOPSIIKE OCYILECTBIISICTCS OAMH Pa3 B 5 JeT.
6.3. [IpoBepka Bcero (hoHAa UM €0 YaCTH 3aBEPIIACTCS COCTABIEHUEM aKTa O Pe3yabTaTax MPOBEICHHS
MPOBEPKU HAIMYUS JOKYMEHTOB yueOHOro (poHIa U MPUIIOKEHUEM K HEMY CITUCKA JJOKYMEHTOB,
OTCYTCTBYIOIIUX 110 HEYCTAaHOBJIEHHOM MPUYHHE.

B akTe GUKCUPYIOTCS CBEJIEHUS O KOJINYECTBE:

e IOKYMEHTOB y4eOHOTO (pOHA 1O JAHHBIM y4ETa;

e IOKYMEHTOB, UMEIOIINXCS B HAJTMYNH;

e JOKYMEHTOB, OTCYTCTBYIOIIUX B OHMOIMOTEYHOM (OHJIE MO0 HEYCTAaHOBJICHHOW MTPUYHNHE.
B akTe Takke yKa3pIBAaIOTCS HOMEp M J]aTa aKkTa O MPOBEICHUH MPEIbIAYIIeH TPOBEPKU. AKT €
NPUIOKEHUEM CIHCKA JJOKYMEHTOB, OTCYTCTBYIOIIUX I10 HEYCTAHOBICHHOW NPUYMHE, TIOAITUCHIBACTCS
npezcenaTenaeM U YIeHaMu KOMUCCUH U YTBEPKAAETCS TUPEKTOPOM ILIKOJIBI.
6.4. Ilpu BBIIBICHUHU B Tpoliecce MPOBEPKH (POHIA OTCYTCTBYIOLIUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTAQHOBJICHHSI BUHOBHBIX JIUL YOBITKH 10 HEJI0OCTaue CIUCHIBAIOTCS B COOTBETCTBUH C ACHCTBYIOLIUM

3aKOHOJAaTCJIILCTBOM.

7. les1onpon3BOICTBO B OPraHU3AIUH y4yeTa 0néauoTevnoro ponaa

7.1. Opranuzanust paboThI ¢ JOKYMEHTaMH 110 Y4eTy OMOIMOTeYHOT0 (POHIA OCYIIECTBISAETCS O
npaBujIaM BEIEHUS JEIOMPOU3BO/ICTBA.

7.2. OCHOBHBIE TOKYMEHTBI, B KOTOPBIX OCYILECTBIISAECTCS YUET, MOJIEKAT MOCTOSIHHOMY XPaHEHHIO KaK
JIOKYMEHTBI CTPOToi 0T4eTHOCTH. [10CTOSIHHO, 10 TUKBUAAIMN OUOTMOTEKH, XPAHITCSI PETUCTPHI
WHIUBUTYAJIbHOTO U CYMMapHOTO y4deTa JOKyMEHTOB OnOInoTedHoro (hoHaa (perucTpaiioHHbIe KHUTH,
WHBEHTApPHbBIE KHUTH, KHUTH CYMMapHOTO Y4eTa, YICTHBIA KaTaJIOT U KaTaJIOTH).

7.3. B cooTBeTcTBUN C IIpaBUJIaMM OpraHu3alii IroCyaapCTBEHHOI'O ApXUBHOT'O ACJId YCTAHABJIMBAIOTCSA

CICAYIOMNEC CPOKH XPAHCHUA NJOKYMCHTOB, O6€CH€‘H/IBaIOHH/IX YUYE€T U COXPAHHOCTDH d)OHI[OBZ

e COTIPOBOJIUTENbHBIE IOKYMEHTHI (HaKIaqHbIe, CUueTa, ONUCH, CIIMCKH Ha TIOCTYIAIOIIYIO
auTeparypy) — 3 roja;

e IPUXO/IHBIE aKTHI HAa TUTEPATYPY, MOJIYUCHHYIO OECIIIIATHO WK O€3 COMPOBOIUTENbHBIX
JIOKYMEHTOB, — 3 T0O/a;

e KHWTA y4eTa JINTEPATYPhI, YTEPSIHHON YUTATEISAMHU U IPUHATOM B3aMEH, — 3 T0/1a;

e AKThI HAa CIIUCAHNE KHUT U MEPUOINYECKUX U3/IaHUH, YUETHbIE KapTOUKH, KHIKHbIE (OPMYIISIPBI

CIIMCaHHBIX u3xanui — 10 jer.



7.4. Ilo ucTeyeHNH CPOKOB XPAHEHHUS yUETHBIE JOKYMEHTBI ITOJJIEKAT YHUUTOKEHHUIO B yCTAHOBIEHHOM
MOPSIZIKE.
7.5. 1o OKOHYaHUs OYepeIHOM MPOoBepKH (POHIA XPAHATCA aKThI O Pe3yIbTaTax MPOBEACHHUS IPOBEPKU

HaJIM4Hs TOKYMEHTOB OMOJIMOTEYHOTO (OH/IA.

8. Ob0ecnevyenne cOXpaHHOCTH OMOJIMOTEYHOTO0 (OHIA IKOJbHBIX YUeOHUKOB

8.1. CoxpanHOCTh (OHAA 0OECIIEYMBAETCS CO3JaHUEM ONITUMAIIBHBIX YCIOBHM XpaHEHUS U
UCTIOJIb30BaHUS YI€OHHUKOB, a TAKXKE OXPAHOM UX OT MOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHMKOB OCYIIECTBIIAETCS COTIACHO JIeicTBYIOIMM MHCTpYKIMAM 110 OXpaHe TpyAa U
HOYXKapHOW 6E€30IaCHOCTH.

8.3. ®onx yueOHUKOB pacIoyiaraeTcsi U yYUTbIBAETCS OT/IEIBHO OT OCHOBHOI'O ()OHJA.

8.4. OTBETCTBEHHOCTb 32 OPraHU3ALMI0 COXPAaHHOCTU (POHIa YUeOHUKOB BO3JIaraeTcsi Ha AUPEKTOpa
IIKOJIBI ¥ 3aBEIYFOIIETO OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTh BbIIaHHBIX YYEOHUKOB B TE€UEHHE yUeOHOTO roja
HEeCyT oOydaromuecs, moib3yonmecs 3TuM GpouaoM. OHH ke, TP HEOOXOAMMOCTH, OCYIIECTBIISIOT X
PEMOHT.

8.6. B cimyuae yrepu nim nopuu yuyeOHUKA pOJUTENH (3aKOHHBIE MPEICTABUTEIH ) BO3MEILIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C ACHCTBYIOLUM 3aKOHO1ATEILCTBOM.

8.7. B 1ensx KOHTPOJIS 3a COXPAHHOCTBIO yUeOHUKOB 00y4JarolMMHucs 2 pas3a B rojl (CeHTAOpb U arpelsb)
610IMOTEKOM POBOAATCS BBIOOPOUYHBIE PEHJIBI IO ITPOBEPKE COCTOSIHUA yUeOHUKOB. CBeieHUs O
pe3yabpTaTax pena J0BOJATCS 10 KIACCHOTO PYKOBOIUTEINS, MPpU HeoObxoaumocTu 10 3aBy4da 1o YBP. Tlo
pe3ynbTaTtaM MPOBEPKU COCTABISETCS aKT.

8.8. KDI/ITCDI/H/I 110 ITIPOBEPKE COCTOAHU A VII€6HI/IKOBI

e HAJIMYME 3aIIUCH O IPUHAUIEKHOCTH yYeOHHUKA 00yUaroeMycs;

e HATMYHUE BCEX YUCOHHKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHHUIO YPOKOB);

e HATMYHUE 00JIOKEK Ha YIeOHUKAX;

e BHEIITHUH BUJI yueOHHKA (OTCYTCTBUE TPSA3U, HAAMKUCEH, TOMATOCTEH, TOPE30B, PBAHBIX CTPAHHIL,
MOBPEXKACHUI MEePeriéTOB B yUeOHUKAX ),

o st 1 — 4 K71accoB - HAJIMYME 3aKJIA0K.

9. IlpaBuiia mosib30BaHus y4eOHMKAMM 1JIs1 00y4AIOIIMXCS U poAnTe el

9.1. O0yuaroiuecss UMEIOT MPaBO MOIy4YaTh YU€OHUKH, TPETyCMOTPEHHbBIE 00pa30BaTEIbHBIMU
IporpaMMaMu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHKe U3 PpoHga OMbIMoTeKn OecriaTHo.

9.2. Y4eOHMKH BBIAAIOTCS 00YJArONTUMCSI CPOKOM Ha OJIUH TOJl, HE3aBHCHUMO OT TOT0, Ha KaKOH CPOK
o0Oy4deHHsl OHM paccuMTaHbl, 6€3 MpaBa nepenauu u npojaxxku. Bo3Bpar yueOHUKOB rapaHnTupyeTcs
pPOAUTENSIMH (3aKOHHBIMH MTPEICTABUTEISMU).

9.3. YueOHMKH MOTYT OBbITh BBIIaHBI KaK HOBBIE, TaK M UCIIOJIb30BaHHbIE paHee. [IpobiemMbl HeXBaTKU
y4eOHHKOB PEIIAI0TCs Yepe3 0OMEHHO-pe3epBHBIN (DOH[ KO paiioHa (0OJACTHOTO LIEHTPA).

9.4. Ob6yuaromyecs JOKHBI MOMUCATh KAXK/IbIA y4eOHUK, MTOTy4YEeHHBIN 13 (POHIA MIKOIBHOMN
oubmoTeku (yaeOHbIN To, pamMuIus, UMs, KJIacc).

9.5. Y4eOHUK AOIKEH UMETh JIOTTOJTHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Hemb3s MUCATh, PUCOBATh, 3arM0aTh U BBIPHIBATh CTPAHULIBI U T. 1.

9.7. O6yuaromuecs 00s13aHBI BO3BPAIIATH ITKOJIBHBIC YICOHUKH B ONIPSITHOM BHJIE, TT0 HEOOXOIUMOCTH



PEMOHTHUPOBATH UX.
9.8. Y4ueOHMKHN JOKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE y4eOHOTO To/a,
710 JICTHUX KaHUKYJI.

9.9. Bemycknuku (9,11 kimaccoB) 00s3aHbI pacCYUTATHCS ¢ OMOJIMOTEKON 10 HCTEUCHUH CPOKa 00ydeHUS
(1o mosTy4eHus aTTecTara).

9.10. O0yyaroruecs, BEIOBIBAIOIINE B TCUYCHUE YIEOHOTO ro/1a, 00sS3aHbI CIaTh YYCOHUKH Mepe/
MOJy4EHUEM JIOKYMEHTOB.

9.11. B cmydae nmopuu win yrepu Y4eOHUKOB 00yJarommuecs 00si3aHbl BOSMECTUTHh UX HOBBIMU WITH
PaBHOLICHHBIMH T10 COTJIACOBAHHUIO C 3aBEAYIOIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTh 33 COXPAHHOCTb MOJYYCHHBIX MIKOJIBHBIX YYCOHMKOB HECYT KaK 00yJaroIuecs,

TaK U UX POJIUTENN (3aKOHHBIE TIPEICTABUTEIN).

10. TpeGoBaHUA K HCIOJIb30BAHUIO M 00€CIIEYEHNIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromuecst 00s3aHbI OEPEKHO OTHOCUTHCSA K YUeOHHUKAM, HE JOMYCKATh MX 3arpsi3HEHUS U
MOPYH, IPUBOIAIINX K ITOTepe HHPOPMAIUH, YXYAIMAIONUX YI0009NTaeMOCTh, YCIOBUS YTCHUS (TIOTEPs
AIIEMEHTOB M300paKECHUs, MATHA, IAPAITMHBI, OTCYTCTBHE OJJHON HJIK O0Jiee CTPAHMUII, CKIICUBAHHE
CTpaHMII U TIOBPESIKACHUE TEKCTa WM WIUTFOCTPALIUHI TPU PACKPBITHH, TeopMalius, TOTPEaHHOCTb
0JIOKa WK TIepEIIeTa).

10.2. TIpu ucnonp30BaHUM y4eOHHMKA IIEPBOTO TO/1a, OH JIOJDKECH OBITh CJIaH B MIKOJIbHYIO OUOJIMOTEKY B
OTJIMYHOM COCTOSIHUU: YUCTBIM, IIEJIbIM, 0€3 MOBPEKICHUI 1 IOTEPTOCTEH KOPEIKa, YIJI0B Meperuiera,
0e3 OTpbIBa MeperieTa OT OJIoKa.

10.3. Ilpu ucnonb30BaHUU y4eOHUKA BTOPOTO-TPETHETO T'0J1a, OH JIOJDKEH OBITh ClIaH B MIKOJBHYIO
OMOIMOTEKY B XOPOIIIEM COCTOSIHUN: YHCTBIM, IIEJIBIM, JIOMTYCKAIOTCS HE3HAUNTEIIbHBIE TIOBPEIKICHNUS |
MOTYT OBITh HEMHOTO TTOTPENaHbl YTOJIKH MeperuieTa, KOpeok (HO He MTOpBaH).

10.4. ITpu ncnonb30BaHNUM y4eOHHMKA YETHIPEX-TIATH JIET, OH JOJKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B yIOBJIETBOPUTEIHLHOM COCTOSIHUU, PUTOIHBIM JJIs AaIbHEHIIIETO UCIIOIb30BAHMS:
YHUCTBIM, JIOMYCKaeTCs HAJPHIB Kopelika (He 6onee 1 cM. OT Kpast) U meperuiera B MeCTe ero COeIMHEHUs
¢ OJ10KOM.

10.5. Ilpu ucnionp3oBaHuu yaeOHHUKA IIECTU JIET U 00siee, OH JOJKEH ObITh CAaH B IIKOJIbHYIO
OMOIMOTEKY B YAOBIETBOPUTEIIEHOM COCTOSTHUH, IIPUTOTHBIM JIJIS TATBHEHIIIET0 HCITOJIb30BAHMS:
YHCTHIM, JIOITYCKaeTCs HAAPBIB Kopemika (He Ooree 2-3 ¢M OT Kpasi) U TIeperuieTa B MECTe €ro COeTNHEHHSI
¢ OJIOKOM.

10.6. Bce moBpexIeHUs JOMKHBI OBITh aKKYPAaTHO CKJIEEHBI MPO3PAYyHOM OyMaroi, TMOO MIUPOKUM

IMPpO3pavYHbIM CKOTHYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pPa30BaTeJILHOM 1eSITeIbHOCTH

11.1. IupexTop MIKOJIBI HECET OTBETCTBEHHOCTD 32 OPTaHMU3AIHI0 PAOOTHI IO CBOEBPEMEHHOMY
MOTOJIHEHNUIO OMOIMOTEYHOr0 (POH/IA MIKOIbHBIX YU€OHUKOB, O0ecreueHrne o0yJyaronmxcs yueOHuKaMu,
y4eOHBIMHU TTOCOOUSIMH, YI€OHO-METOAMYECKUMHU MaTepHaIaMH, CPEJICTBAMUA O0yUEHHUS U BOCTIUTAHHMS.
11.2. 3amecTuTens AMPEKTOPA MIKOJIBI 110 Y4eOHO-BOCIIUTATEIBHOM paboTe onpenenseT NoTpeOHOCTh
IIKOJIBI B y4€OHHKaX, COOTBETCTBYIOIIMX MporpaMmMaM 00yueHHsl, OCYILECTBIIAIOT KOHTPOJIb 3a
UCIIOJIb30BaHUEM IE€AArOrHUYECKUMH paOOTHUKAMH B X0J1€ 00pa30BaTeIbHOM IEATEIbHOCTH YI€OHUKOB,

y‘-IC6HBIX nocoouii u y‘-IC6HO-MeTOIII/I‘-IeCKI/IX MaTcpuaioB B COOTBCTCTBHUU CO CIIMCKOM, OIIPCACICHHBIM



IIKOJIOM, COBMECTHO C YUHMTEISIMU U 3aBEIYIOIUM ONOIMOTEKOM OCYIIECTBIIET KOHTPOJIb 32
BBINTOJIHEHHEM 00yJarOIIUXCsl €IMHBIX TPEOOBAHHIA TTO UCTIOIB30BAHUIO M COXPAHHOCTH Y4eOHUKOB.
11.3. KitaccHple pyKOBOJIUTENIN HECYT OTBETCTBEHHOCTD 332 BOCIIUTAHHE Y O0YUArOIIUXCSI OEPEKHOTO
OTHOIIICHHUS K Y4ECOHOU KHHUTE, 32 COCTOSTHUE YUSOHUKOB M YYEOHBIX MTOCOOMI 00yUJarOIIMXCs CBOETO
KJIacca B TeYEHUE y4eOHOTO T'0J1a, CBOCBPEMEHHYIO BbIIady (cl1auy) y4eOHHUKOB, YUCHBIX B Y4eOHO-
METOIUYECKUX TTOCOOMI B OMOIIMOTEKY B COOTBETCTBUU C IPaPUKOM, YTBEPKIACHHBIM TUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromuii OnOINOTEKOI HECET OTBETCTBEHHOCTH 33 JOCTOBEPHOCTH HH(pOpMAIIUU 00
o0ecreyeHHOCTH y4yeOHUKaMu, yUeOHBIMU TOCOOUSMHU M yueOHO-METOIMUECKUMHU MaTepUaIaMu
00y4aroImuXCsi IIKOJIBI, 32 OPTaHU3AIUI0 PA0OTHI OMOIMOTEKH IO BbIIa4e U BO3BpaTy y4eOHUKOB,
y4eOHBIX TOCOOUH M y4eOHO-METOJMUECKUX MAaTEPUATIOB OOYUAIOIIMMHUCS, 32 COXPAHHOCTh
Ooubmuoreynoro (GoHaa yueOHON TUTEPaTypHI.

11.5. Pogurenu (3aKOHHBIC IPEACTABUTEIIN) OOYYAIOLINXCS HECYT OTBETCTBEHHOCTD 32 COXPaHHOCTh
MOJYYECHHBIX YY€OHHKOB, y4eOHBIX TTOCOOMI N y4eOHO-METOAMYECKUX MAaTEPHAIOB U BO3MEIIAIOT UX
yTpary Wiy nop4yy OubiImoTexe mIKoJIbI.

11.6. OGyy4aromuecst HeCYyT OTBETCTBEHHOCTh 332 COXPAaHHOCTh YU€OHUKOB, YI€OHBIX TOCOOM U y4eOHO-

METOAMYECKHX MAaTePHAJIOB, TOJTYYEHHBIX U3 (POH/IA IKOIBHON OMOTHOTEKH.

12. 3ak/I04YMTe/ILHBIE MOJI0KEHUS

12.1. Hacrosiee [1omox eHue o WKorbHoM 6ubruomedHoM ¢hoHOE, ropsidke e2o ¢hopMuUposaHUs, y4ema,
Ucriorb3o8aHUsi U 0becriedeHUsi COXPaHHOCIMU SIBIISICTCS IOKATbHBIM HOPMaTHBHBIM aKTOM, IPUHUMAETCS
Ha [learornueckoM coBeTe HIKOJIbI U yTBepxkAaeTcs (100 BBOJUTCS B ACWCTBHE) MPUKA30M JTUPEKTOpA
OpraHM3aliK, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTD.

12.2. Bce nu3MeHeHus U I0NOJHEHHs], BHOCUMBIE B HacToslee [lonoxenune, ohopMistoTcs B MUCbMEHHOM
(dopme B COOTBETCTBUU JICHCTBYIOINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

12.3. lNorox eHue o bubrmuomedHoM ¢hoHOe 0Opa3oBaTeIbHOM OpraHU3alul IPUHUMACTCS Ha
HeolpeAeNeHHbIN cpoK. M3MeHenus u nononHenus k Ilonokenuto npuHUMaroTcs B MOPSAIKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero Ilonoxenus.

12.4. ITocne npunstus [lonoxxenus (Wi N3MEHEHUN U TOTOJIHEHUN OT/IEIbHBIX TYHKTOB M Pa3/IeJioB) B

HOBOM pEJIaKIUM MpeIbIAyIIas pelakiys aBTOMAaTUYECKH YTPAUYNBAET CHITY.
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