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MNOJTIOXXEHUE
006 06paboTKe NepcoHasbHbIX JaHHbIX PaboTHUKOB

MKOY «cT.KapnaHioptosckad COLL »
I. O6LKe NoNoXeHNs

1.1. HacToswee MonoxeHne 06paboTke NepcoHanbHbIX AaHHbIX paboTHMKOB (ganee — lonoxeHue)
MYHULMNANbHOIO Ka3éHHOro o6ueobpasoBatesibHOro yupexgeHusa «cT.KapnaHwoprtoeckad COLL»
XacaBlOpPTOBCKOro paioHa PJ] pa3paboTaHO B COOTBETCTBUM C TPYAOBbIM KOAEKCOM POCCUICKOW
degepauymnn, KoHcTuTyumen Poccuiickoit  ®depepaymun, [paxaaHCKMM  KOAEKCOM  Poccuitckoi
depepaymmn, degepanbHbiM 3aKOHOM «O6 MHGpOpMaLMK, MHPOPMALMOHHBIX TEXHONOMUSAX U O 3alinuTe
nHopmauun», PenepanbHbiM  3aKOHOM «O NepcoHanbHbIX [faHHbIX», [lpaBunamMmy BHYTPEHHEro
Tpygosoro pacrnopsagka MKOY «ct.KapnaHwoptosckas COLLU»

1.2. Uenb paspaboTkm [lonoxeHns — onpeaeneHne nopsigka 06paboTKM MNepPCcOoHaNbHbIX [aHHbIX
paboTHMKOB; 06ecreyeHue 3aluUTbl npaB U CBO60L pPabOTHMKOB MNpu 06paboTKe UX MEPCOHAsbHbIX
[aHHbIX, a TakKXe YCTaHOB/MIeHWe OTBETCTBEHHOCTWM [AO/MKHOCTHbLIX /1L, WUMEeWMX [ocTyn K
nepcoHanbHbIM AaHHbIM paboTHUKOB MKOY «cT.KapnaHtoptoBckas COLLU», 3a HeBbINONHEHUE
Tpe60oBaHWIA HOPM, PErYNNPYIOLWNX 06PabOTKY 1 3alWUTY NEPCOHANbHbIX AaHHbIX.

1.3. MNopsaok BBOAA B A€ACTBUE U M3MEHEHUS TTONOXKEHNS.

1.3.1. Hactoduwee T[lonoxeHne BCTynaetT B CWIY C MOMEHTa €ro YTBEpPXAEHMUS [AUPEKTOPOM
MYHMLUNANBHOI0 Ka3éHHOro o6uie06pa3oBaTe/isHOro yupexaeHusa «ct.KapnaHioprtosckas COLL»

» 1 feiicTBYyeT 6eCcCpPOYHO, [0 3aMeHbl ero HOBbIM [10/I0XEHUEM.

1.3.2. Bce usmeHeHunsa B [M0on0XeHWe BHOCATCA MPUKa30M.

1.4. Bce paboTHMKM MKOY ««cT.KapnaHtwopTtosckas COLL»

» LO/MKHbI 6bITb 03HAKOMJIEHbI C HACTOALLUM [10/10XKEHMEM MO POCMKUCH.

1.5. PeXXuM KOH(MAEHLMNANbHOCTM NEPCOHaNbHbIX AaHHbIX CHUMAETCS B Clyyasx MX 06e31MYnBaHUA U
Mo UCTeYeHUU 75 NeT cpoKa UX XPaHeHWUs, UNW NPoJAeBaeTCs Ha OCHOBAHMM 3aK/MOYEHUS IKCMEPTHON
KOMUCCMUN 06pa3oBaTeIbHOV OpraHun3alLmn, ecnm NHoe He onpefeneHo 3aKOHOM.

I1. OCHOBHble NOHATMA U COCTaB NEPCOHaNIbHbIX AaHHbIX PabOTHUKOB
2.1. Anq yeneli HacToAwero MonoXeHUs NCMONb3YOTCS CNefytowW e OCHOBHbIE MOHATUA:

- nNepcoHasbHble faHHble paboTHUKa — ntobas MHDopMaums, OTHOCAWAACS K OnpefesieHHOMY WUau
onpefensieMoMy Ha OCHOBaHMM TakKol WHGopmaumm paboTHUKY, B TOM 4uUc/ie ero amunns, ums,
OTYECTBO, roj, Mecsl, AaTa u MecTO POXAeHUs, afgpec, CEMeinHoe, counanbHOe, NMYLLECTBEHHOE



nosoxeHune, obpasosaHue, npogeccus, Joxodbl, Apyras nHpopmaumns, Heobxoanmas paboTojatenio B
CBSI3U C TPYA0BbIMU OTHOLLIEHUAMMU;

- 00paboTKa NepcoHanbHbIX fAaHHbIX — c6op, cucTemaTuMsauus, HakKomnjaeHwe, XpaHeHue, YTOUYHeHue
(o6HOBNEHME, N3MEHEHWE), NCMONb30BaHMe, pacnpocTpaHeHne (B TOM yYmMc/e nepedada), 06e3nnynBaHue,
6/10KMpoBaHMe, YHUUTOXEHWE MepPCOHanbHbIX AaHHbIX PaboTHUKOB MKOY ««cT.KapnaHopToBCKas
COLW»

- KOH()MAEeHUMANbHOCTb MePCOHaNbHbIX [aHHbIX — 06s3aTenbHOe AN CO6MOAEHNS Ha3HAYeHHOro
OTBETCTBEHHOr0 NMLA, MOMYYMBLUErO AOCTYN K NEpcoHaNbHbIM AaHHbIM PaGoOTHUKOB, TpeboBaHMUe He
AonyckaTb X pacnpocTpaHeHUs 6e3 cornacus paboTHMKa AU MHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHue NepcoHanbHbIX AaHHbIX — AEeNCTBUA, HanpaBfieHHble Ha Mepefayvyy NepcoHanbHbIX
JaHHbIX pPabOTHMKOB oONpeaeneHHOMY Kpyry nuuy (nepefava nNepCcoHaNbHbIX AaHHbIX) WAX  Ha
03HAKOM/IEHME C MepPCOHaNbHbIMM AaHHbIMW HEOTPaHWYEHHOTO Kpyra nuu, B TOM ynucne obHapojoBaHue
MepcoHaNbHbIX  [aHHbIX pPabOTHMKOB B CpeACcTBaX MacCOBOW WHGoOpMauuu, pasMelieHne B
NH(POPMaLMOHHO-TEIEKOMMYHUKALMOHHBIX CEeTAX WAM MpefocTaBfieHne [OCTyna K MepcoHasbHbIM
JaHHbIM PabOTHUKOB KakKMM-M60 MHLIM CNOCO60M;

- WCMO/b30BaHWE MEPCOHaNbHbIX [AaHHbIX — [AeiicTBMA (omepauuu) ¢ NEepCcoHanbHbIMU  AaHHbIMU,
COoBepLUaeMble AO/HKHOCTHBIM NINLOM 06pa3oBaTeNIbHOV OpraHu3auuMn B LENsx MPUHATUS pewweHuid nam
COBEpPLUEHNS MHbIX [AEWCTBMIA, MOPOXAAOLWMX HPUANYECKMe NOCNeACTBUS B OTHOLIEHWM PabOTHUKOB
Nn60 MHLIM 06pa3oM 3aTparnBarLL X UX NpaBa 1 cBOGOAbI MM NpaBa U CBOGOALI APYTUX NNL;

- Bn0OKMpOBaHME MNEepCOHaNbHbIX [AaHHbIX — BPEMEHHOEe MpekpalleHne cbopa, cucTemaTmsaLuu,
HaKOMMEeHMS, NCNO/b30BaHUA, PaCNpPOCTPaHEHUS NePCOHaNbHbIX JaHHbIX Pa60THUKOB, B TOM 4YMCle UX
nepegauu;

- YHUYTOXEHME MepCoHanbHbIX AaHHbIX — [elCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb
cofiep>XXaHne MnepcoHaNbHbIX AaHHbIX B MHPOPMALMOHHOA cUCTEME MepPCOHaNbHbIX AaHHbIX PabOTHMKOB
UNn B pe3ynbTaTe KOTOPbIX YHUYTOXAKOTCA MaTepuanbHble HOCUTENN MepCoHanbHbIX AaHHbIX
PaboTHUNKOB;

- 06e3nnymBaHMe NepcoHanbHbIX JaHHbIX — AeCTBUSA, B pe3ybTaTe KOTOPbIX HEBO3MOXHO ONpPeaenunTb
MPUHAANEXHOCTb NEPCOHANbHbIX AaHHbIX KOHKPETHOMY pPaGoTHUKY;

- 006Wef0CTyNHbIE NEPCOHAaNbHbIe JaHHble — MepPCOoHasbHble JaHHble, AOCTYMN HEOrpaHWYeHHOro Kpyra
NNLL K KOTOPbIM NPeAoCTaBeH ¢ cornacusa paboTHMKA WU Ha KOTOPble B COOTBETCTBMM C hefepanbHbIMK
3aKOHaMW He pacnpocTpaHseTcs TpeboBaHWe CO6MOAEHNS KOHDMAEHLMANBHOCTH.

- UH(opmayma — cBefeHuns (Coo6LLeHNs, AaHHbIe) HE3aBUCMMO OT (POPMbI UX MPeACcTaBNeHNS.

- AOKYMEHTMpPOBaHHas WHpopmauns — 3adUKCMpOBAHHAsA Ha MaTepuaibHOM HOCUTene MyTeM
AOKYMEHTUPOBAHMS MH(OPMaLMs C PeKBU3MTaMW, MO3BONAWMUMK ONPefennTb Takyr WHGOpMaLuto
NN ee MaTepuanbHbIii HOCUTENb.

2.2. B coctaB nepcoHasibHbIX AaHHbIX pabOTHMKOB 00pa3oBaTe/ibHON OpraHu3aunMm BXOAAT LOKYMEHTHI,
cojepxaline WHGPOpPMaLMIO O MacnopTHbIX AaHHbIX, 06pa3oBaHWKW, OTHOWEHWW K BOWHCKOWN
0653aHHOCTW, CEMEHOM MOJIOXXEeHUN, MeCTe XXUTeNbCTBa, COCTOAHUW 3L0POBbSA, a TaKXKe 0 NpefblayLnx
MecTax ux paboTbl.



2.3. Komnnekc [OKYMEHTOB, COMPOBOXAaloLWMiA npouecc OMOpMAeHUs TPYLOBbIX OTHOLIEHWUNA
paboTHMKa B MKOY ««cT.KapnaHtoptosckasd COLL»

» PN ero nNpreme, NepeBose N YBONbHEHWN.

2.3.1. NHpopmauns, npepcrasnsdemas paboTHUKOM Mpu NOCTYM/eHUM Ha paboTy B 0b6pasoBaTesibHYIo
opraHusaumio, AO0/HKHA WMMETb AOKYMeHTalbHYyl ¢opmMy. [pu 3aknwyeHuM TPyAOBOro AoOrosopa B
COOTBETCTBMM CO CT. 65 TpyaoBoro Kogekca Poccuiickoin defepauumn nuuyo, noctynarouiee Ha paboTy,
npeabasnseT pabotogartento:

- NacnopT WA NHOW [OKYMEHT, YAOCTOBEPSIOLWNIA NMNYHOCTD;

- TPYLOBYH KHWXKY, 3a UCK/IIOUYEHWEM CNyyaeB, Korga TpyLOBO AOroBOP 3aK/MOYaeTCs BMEPBbIE UM
paboTHMK NOCTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbLCTBA, NMM60 TPYAOBas KHMXKA Y paboTHMKA
OTCYTCTBYET B CBA3U C €e yTpaTolii MW NO APYTUM NPUYUHAM;

- CTPaxoBOE CBUAETENLCTBO FOCYAapCTBEHHOIO NMEHCMOHHOTO CTPAX0BaHWS;
- BOKYMEHTbl BOMHCKOI0 yyeTa — A/19 BOBHHO06S3aHHbIX U N1L, NoANexalnx BOUHCKOMY Y4eTy;

- [AOKYMeHT 06 o06pa3oBaHUX, O KBaIU(PMKALUU WAN HANUYMK  CMeumanbHblX 3HAHWMIA — Mpw
NOCTYMNNEHNN Ha pPaboTy, TPeOYHLLYI0 CreunanbHbiX 3HaHWIA UK cneuuanbHOW NOATOTOBKY;

- CBMAETENbCTBO 0 npucsoeHun MHH (npu ero Hannummn y paboTHUKA).
2.3.2. Mpwn opopmneHmun pabotHnka B MKOY ««c1.KapnaHiopTtosckas COLLU»

» pabOTHMKOM OTAeNna KajpoB 3amnofHAeTca YHuduuMpoBaHHas Gopma T-2 «JluyHad KapTouka
paboTHMKa», B KOTOPOI OTpaXKalTCA Cneaytollne aHKeTHble 1 Guorpatmnyeckune gaHHble paboTHUKa:

- obwue ceefeHuns (P.N.0. paboTHMKaE, faTa POXKAEHMA, MECTO POXAEHUS, TPaXLaHCTBO, 06pa3oBaHue,
npoeccus, cTax paboTbl, COCTOSAHUE B 6pakKe, NaCMOPTHbIEe AaHHbIE);

- CBefleHMs 0 BOUHCKOM YyueTe;

- [aHHblE O MpMeMe Ha paboTy;

B fanbHeliweM B TMYHYI0 KapTOUKY BHOCATCA:

- CBefleHMA 0 MepeBofax Ha Apyryt paboTy;

- CBefleHMs 06 aTTecTauuu;

- CBEAEHMA 0 NOBbILEHNN KBAIUPUKALUN;

- CBEAEeHMA 0 Npo(heCCUOHaNbHON NepenoaroToBKeE;

- cBefieHMs 0 Harpagax (NOOLWPeHUAX), MOYETHbLIX 3BaHUSAX;
- CBefieHMA 06 OTnycKax;

- CBEAeHUS 0 COLMaNbHbIX rapaHTuaXx;

- CBeAeHnA 0 MeCTe XNUTesibCTBa N KOHTAKTHbIX Te!'leql)OHaX.



2.3.3. B cekpeTtapuarte c034al0TCA U XPaHATCA CefyroLme rpynnsl JOKYMEHTOB, COAepXallme faHHbIe 0
paboTHMKaxX B eAUHUYHOM WU CBOLHOM BUAeE:

2.3.3.1. [loKyMeHTbl, CoOjep)Kallilne nepcoHanbHble [AaHHble PaboTHMKOB (KOMMNIEKCbl [OKYMEHTOB,
conpoBoXjarwLue npouecc ohopMNeHUs TPYLOBbIX OTHOLWEHMI Mpu npueme Ha paboTy, MepeBoOfe,
YBOJIbHEHWW; KOMMNEKC MaTepnasnioB No aHKeTUPOBaHWUIO, TECTUPOBAHUIO; NPOBEAEHNIO cobeceoBaHuUii €
KaHAMAAaTOM Ha AO0/DKHOCTb; NOAJIMHHMKM U KOMUM MPUKa3oB MO JIMYHOMY COCTaBy; NINMYHbIE Aena u
TPYLOBble KHWKKN pabOTHMKOB; Aena, cofepkalime OCHOBaHUS K MpuKasy no MYHOMY COCTaBy; fena,
cofepxalme maTtepuanbl atTtectauuMm  pabOTHUKOB;  CNYXeOHbIX paccnefoBaHWA;  CNPaBOYHO-
MH(OPMALMOHHbIA 6aHK [aHHbIX N0 nepcoHany (KapTOTEKWU, >XYpHasbl); MNOAJMHHUKM K KOMUK
OTYETHbIX, aHaIMTUYEeCKUX W CNpPaBOYHbIX MaTepuasioB, MepefaBaeMbliX PYyKOBOACTBY OpraHu3auuu,
PYKOBOAWUTENAM CTPYKTYPHbIX MNOAPasfeneHnii; Konuu OT4YETOB, Hanpas/sieMblX B rOCYyAapCTBEHHbIE
OopraHbl CTAaTUCTWUKKW, HANOr0Bble WHCMEKLUW, BbIWECTOAWME OpraHbl YnpaefieHUs W apyrue
yupexaeHus).

2.3.3.2. [oKymeHTauuMsa no opraHusaumm paboTbl CTPYKTYPHbIX MoApa3deneHunin  (NONOXeHUs o
CTPYKTYPHbIX MOApa3feNneHnsax, [LOMKHOCTHbIE WHCTPYKUMW pabOTHMKOB, MNpPUKasbl, Pacnops>XeHus,
yKaszaHusa pykosogactea MKOY ««cT.KapnaHtioptoBckasa COLL»

»); BOKYMEHTbI M0 NAaHWPOBAHUIO, YYeTy, aHann3y N 0TYETHOCTU B HaCTW paboTbl C MepCOHaNOoM.
I11. C6op, 06paboTKa 1 3alLMTa NEPCOHANbHbIX JaHHbIX
3.1. MNMopAfoK NonyyYeHUsA NepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMKaA c/iefyeT MOJiyyaTb Y Hero camoro. Ecnm nepcoHanbHble
[laHHble paboTHMKa BO3MOXHO MONY4YUTb TONbKO Y TPETbeil CTOPOHbI, TO PabOTHUK [A0/XKEH ObITb
yBeLOM/IEH 06 3TOM 3apaHee U OT Hero JO/MKHO ObITb NOMYYEHO MUCbMEHHOE cornacue. [OoMKHOCTHOe
nnuo pabotopaTtens AO/HKHO cOOOWUTbL paboTHUKY O Lenax, npeanosiaraemMmblX UCTOYHUKAX U crnocobax
NONYyYeHUs NepcoHaNnbHbIX AaHHbIX, & TakXe 0 XapakTepe MOAMEXalWMX MOMYYEHUIO MepCOHaNbHbIX
[aHHbIX N NOCNeACTBUAX 0TKa3a paboTHMKA faTb NMMCbMEHHOE COrflacue Ha UX NosyyeHue.

3.1.2. PaboTopatenb He MMeeT NpaBa Nony4vaTb 1 06pabaTbiBaTh MEPCOHasbHbIE JaHHbIE pabOTHMKA O €ro
pacoBO, HaLWOHANbHOW MPUHAANEXHOCTU, NONUTUYECKUX B3rNAfax, PeUrnosHbiX UanM (runocopCcKux
y6eXaeHNAX, COCTOAHUN 3[0POBbSA, WHTUMHOMN >XWU3HU. B cnyyadx, HenocpeAcTBEHHO CBA3AHHbLIX C
BOMpoOCcaMy TPYAOBbIX OTHOLLUEHWIA, B COOTBETCTBUM CO CT. 24 KoHcTuTyuum Poccuiickoii depepaumm
paboTogaTens Brnpaee nonyyatb U obpabaTbiBaTb AaHHble O YAaCTHOM >XWU3HU pPabOTHMKA TONbKO C €ro
NMUCbMEHHOI0 COracus.

O6paboTKa yKazaHHbIX MEPCOHaNbHbIX AaHHbIX PabOTHMKOB paboToAaTeNneM BO3MOXHA TOMbKO C KX
cornacus nm6o 6e3 Ux cornacusi B Cnefyolimx cnydasx:

- NepcoHa/NbHblE AaHHbIE ABNAKOTCA 06IJ.I,e,CI,OCTyI'IHbIMI/I;

- nepcoHanbHble JaHHble OTHOCATCA K COCTOSIHUIO 3[40POBbS PaboTHMKA M MX 06paboTKa Heobxoauma
ANS 3aWNTbl €ro XN3HWU, 30P0BbA UMW UHbBIX XN3HEHHO BaXXHbIX WHTEPECOB NN6GO XWU3HU, 3L0POBbS UK
MHbIX XW3HEHHO BaXKHbIX MHTEPECOB APYIUX UL, U NONyYeHne cornacus paboTHNUKA HEBO3MOXXHO;

- no TpeboBaHUO MNOMHOMOYHbLIX T[OCYAApCTBEHHbIX OPraHoB B C/Ay4asX, MPefyCMOTPEHHbIX
thegepasbHbIM 3aKOHOM.



3.1.3. Pa6otopaten, BnpaBe o6pabaTbiBaTb MNepPCOHaNbHble AaHHble PabOTHUKOB TOMbBKO C WX
MUCbMEHHOIO cornacus.

3.1.4. NMncbmeHHOoe cornacue paboTHMKa Ha 06paboTKy CBOMX MepPCOHaNbHbIX AaHHbIX 4O/MKHO BKIKOYaTb
B Cebs:

- hamunnto, UMs, 0TYECTBO, aApec CyObeKTa NepcoHaNbHbIX [AaHHbIX, HOMEP OCHOBHOIO AOKYMEHTa,
Yy[0CTOBEPSIOLLEr0 ero MYHOCTb, CBElEHWsA O AaTe Bblfjayy yKasaHHOro [OKYMEHTa W BblfaBLUEM ero
opraHe;

- HauMmeHoBaHue (pamunuio, UMA, OTYECTBO) M afpec ornepaTopa, MofyvawoLero cornacuve cybnbekrta
MepcoHanbHbIX AaHHbIX;

- Uenb 06paboTKM NepCOHaNbHbIX AaHHbIX;

- nepeyeHb MepPcOHanbHbIX AaHHbIX, HA 06PabOTKY KOTOPbIX AaeTcs cornacue cyb6bekTa nepcoHabHbIX
[aHHbIX;

- nepeyeHb AENCTBUI C MepCOHaNbHbIMW AaHHbIMW, Ha COBEpLUEHME KOTOPbIX fJaeTcs cornacue, obuiee
onucaHue UCMosb3yeMblX ONepaTopoM cnoco6oB 06paboTKM MepcoHaibHbIX AaHHbIX;

- CPOK, B TeYeHMe KOTOPOro AeiicTBYeT cornacue, a Takxe nopsifoK ero oT3biBa.

dopma 3aABneHNs 0 cornacum paboTHMKa Ha 06paboTKy MepCcoHaNbHbIX AaHHbIX CM. B NPUAOXKeHUN 1 K
HacTodAwemy MonoXxeHuto.

3.1.5. Cornacue paboTHUKa He TpebyeTcs B CNeAYOLWMNX CyYasnX:

1) o6paboTKa MepCcoHanbHbIX [JaHHbIX OCYLLECTBMSETCA Ha OCHOBaHUM TpyaoBoro Kogekca P® wunu
MHOTO (hefepasbHOro 3aKoHa, yCTaHaB/IMBAKOLWEro ee Lefb, YCN0BUA MONYYEHUSA NepCOHaNbHbIX AaHHbIX
M Kpyr cy6bekToB, MepcoHabHble AaHHble KOTOPbIX noAsexar o6paboTKe, a Takxe Onpefenstoero
nonHomouus pabortogatens;

2) 06pab0oTKa NePCOHaNbHbIX faHHbIX OCYLLECTBASAETCA B LLeNsiX UCNONHEHNS TPY/LOBOr0 A0r0BOPA;

3) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCS AN CTATUCTUUYECKUX WU UHBIX HayYHbIX Lenei
npu ycnoBmmn 06s3aTesibHOro 06e3NnYMBaHNs NePCOHaNbHbIX AaHHbIX;

4) 06paboTKa NepcoHaNbHbIX AaHHbIX HEOOXO0AMMA ANA 3aLUTbl XKU3HW, 340PO0BbS UMW UHbIX XXWU3HEHHO
BaXKHbIX MHTEPECOB PabOTHMKA, €CIM NONYYEHMe ero cornacus HeBO3MOXHO.

3.2. Mopsagok 06paboTkmM, nepefavym U XxpaHeHMA NePCOHa/IbHbIX AaHHbIX.
3.2.1. PaboTHUK MKQOY ««cT.KapnaHtopTosckaa COLL»

» MPeAoCTaBNAeT cekpeTapto 06pa3oBaTeIbHON OpraHM3auumn LOCTOBEepPHbIE cBefeHMA 0 cebe. CekpeTapb
npoBepsieT 4OCTOBEPHOCTb CBEAEHWIA, CBEPAS AaHHble, NPeaocTaB/ieHHble pabOTHUKOM, C UMEKLLUMUKCA Y
pPaboTHMKA OKYMEHTaMM.

3.2.2. B cooTtBeTcTBUM CO CT. 86, rn. 14 TK Pd B uensx obecrneyeHuUs npaB M CBOOGOJ 4venoBeKa U
rpaxgaHuHa paupektop OpraHusauum (Pabotogatens) M ero npeacrasutenn npu  o6paboTke
nepcoHanbHbIX faHHbIX paboTHUKA 4OMKHbLI cCO6M0AaTL Cneayolime o6umne TpeboBaHms:



3.2.2.1. O6paboTKa MepcoHaNbHbIX [AaHHbIX MOXeT OCYLIeCTBNATLCA WCKIUYNTENLHO B LENAx
obecneyeHns cob604eHNSA 3aKOHOB U MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, COAENCTBUA paboTHUKaM B
TPYLOYCTPOMCTBE, O0OY4YeHUM W NPOABMXKEHUM N0 cnyxbe, obecneyeHWs NNYHON 6Ge30MaCHOCTU
PabOTHUKOB, KOHTPOAS KOMMYECTBA M KayecTBa BbIMOJIHAEMON paboTbl M 06eCNeYeHnss COXPaHHOCTM
MMYyLLeCTBa.

3.2.2.2. Tlpun onpegeneHun ob6bemMa W cojepXaHus, 06pabaTbiBaeMbiX MePCOHAaNbHbIX AAaHHbIX
PaboTopaTenb A0/MKeH pyKoBoacTBoBaTbCcA KoHcTuTyumeir PP, TK P® un uHbiMM deaepanbHbIMK
3aKOHaMu.

3.2.2.3. T1pn NpUHATMM PeLlEHNiA, 3aTparmBarLLLMX NHTepechbl paboTHMKaA, PaboToaaTeNnb He MMeeT npaBsa
OCHOBbIBaTbCA Ha MepPCOHaNbHbIX AaHHbIX PaboTHUKaA, MONYYEHHbIX UCKNKOYUTENbHO B pe3y/nbTaTe UX
aBTOMAaTM3MPOBAHHO 06PabOTKM UK 3MEKTPOHHOIO MOTyUYEHNUS.

3.2.2.4. 3aWmTa nepcoHanbHbIX AaHHbIX paboTHMKA OT HENMPABOMEPHOIr0 UX UCMOJIb30BAHUA UK yTpaThl
obecneumnBaeTca PaboTogaTenieM 3a CYeT ero CpeAcTB B MNOpsAfKe, YCTAHOB/EHHOM (efepanbHbIM
3aKOHOM.

3.2.2.5. PabOTHUKM N UX NpeacTaBUTENN [AO0/MKHbI ObiTb O3HAKOM/IEHbI NOJ Pacnucky € HacTOALLMM
NnoJsioXKeHWeM, yCTaHaBIMBAOWUMN NOPALOK 06paboTKM NepcoHasbHbIX AaHHbIX PabOTHMKOB, a TakKxe
06 X nNpaBax 1 06493aHHOCTSX B 3TOM 061acTw.

3.2.2.6. Bo Bcex cryvafx O0TKa3 paboTHMKA OT CBOUX MpaB Ha COXpPaHeHWe W 3aWuTy TalHbl
HeaeinCTBUTENEH.

IV. lNepefaya n xpaHeHMe NepcoHanbHbIX AaHHbIX

4.1. Mpwn nepefayve nepcoHanbHbIX AaHHbIX paboTHWKa PaboTodaTenb LO/MKEH CO6MOAATb Cregyrouime
TpeboBaHus:

4.1.1. He coobuaTe NepcoHanbHble AaHHble PabOTHWKA TPeTbeil CTOPOHe 6e3 MUCbMEHHOro cornacus
paboTHMKA, 3a UCKNHOUYEHNEM C/lyYaeB, KOrja 3T0O HE0OO6XO0ANMO B LeNAX NPeaynpexaeHmns yrposbl Xn3Hu
1 3[0POBbI0 PabOTHMKA, & TAKXKE B CyYasnX, yCTAHOB/IEHHbIX PeAepanbHbIM 3aKOHOM.

4.1.2. He coobwaTb nepcoHanbHble AaHHble paboTHMKA B KOMMepYeCcKnX uenax 6e3 ero nUCbMEHHOro
cornacus.

4.1.3. MpepgynpeanTbe NuL, MOAYYUBLUUX MepPCOHaNbHble AaHHble paboTHWKA, O TOM, YTO 3TW fAaHHble
MOTYT ObITb MCMO/Mb30BaHbl NNWbL B LENAX, ANA KOTOPbIX OHW COO06LEeHbI, U TpeboBaTb OT 3TUX UL,
MOATBEPXAEHNUA TOro, 4To 3TO MpaBui0 CO6MAEHO. Jlvua, MONy4yMBLUME MEPCOHAaNbHblE [AaHHble
paboTHUKa, 0653aHbl COBNOAAaTL PEXUM CEKPeTHOCTU (KOH(MAeHUManbHoCcTN). OaHHoe [on0XeHWe He
pacnpocTpaHsfeTcs Ha OOMeH MNepcoHanbHbIMW [aHHbIMW PabOTHWKOB B MOPALKe, YCTaHOB/IEHHOM
thegepasibHbIMK 3aKOHAMU.

4.1.4. OcywecTsiaTe nepefjavyy nNepcoHaNbHbIX AaHHbIX paboTHMKOB B npegenax MKOY
««cT.KapnaHtiopToBckaa COLL»

» B COOTBETCTBMW C HACTOALLMM TONOXKEHMEM.

4.1.5. PaspewaTb AOCTYN K MNepcoHasbHbIM JaHHbIM Pab0THMKOB TOMbKO CheunanbHO YNONHOMOUYEHHbIM
nvuam, nNpu 3ToM yKasaHHble Nuua LO/DKHbI MMETb NMPaBOo MOAyYaTb TOMbKO Te NepcoHasibHble AaHHble
paboTHUKaA, KOTOpPbIe HEOOX0AMMbI AN5 BbINOIHEHUSA KOHKPETHOW (hYHKLUN.



4.1.6. He 3anpawwuBatb WHMOPMAaLMIO O COCTOAHWWU 340POBbSA PabOTHUKA, 3a WCK/IHOYEHUWEM Tex
CBeleHWIi, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINOMHEHUS PabOTHWUKOM TPYLOBOWA

hyHKUNN.

4.1.7. TMepefaBaTb MNepcoHanbHble faHHble paboTHMKA npefcTaBUTENAM paboOTHUKOB B MNOPALKE,
ycTaHoBneHHOM TK P®, n orpaHnumsatb 3Ty WH(POPMALUIO TOSIbKO TEMW MepCOHaNbHbIMU AaHHbLIMU
paboTHMKA, KOTOPble HEOOX0AMMbI ANS BbINOHEHUS YKa3aHHbIMU NPeACTaBUTENAMMU UX (YHKLUN.

4.2. XpaHeHune 1 Ncnonb3oBaHne nNepcoHanbHbIX AaHHbIX PabOTHUKOB:
4.2.1. lNepcoHanbHble JaHHble PabOTHMKOB 06pabaTbIBAKOTCS U XPaHATCA B CEKpeTapuare.

4.2.2. NepcoHasbHble faHHble PabOTHUKOB MOTYT ObITb MOYYeHbI, MPOXOAUTL AasibHelLWy0 06paboTkKy
M nepefaBaTbCA Ha XpaHeHMe Kak Ha 6YMaXHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM BUAe — J/I0KaNbHOW
KOMMbIOTEPHON CETU N KOMMbIOTEPHOW nporpamme «1C: 3apnniarta n Kagpbi».

4.3. Tlpu nNONyyeHWW MepcoHasbHbIX AAHHbIX He OT paboTHMKa (32 WCK/IOYEHWEM C/yvaeB, €c/u
nepcoHanbHble AaHHble 6bIIN NpeaocTaBfieHbl paboToaaTeNt0 Ha OCHOBaHUKN (PefepasbHOro 3aKoHa Uaun
€CNN MepcoHanbHble AaHHble ABNAKTCA 00WefOCTYNHbIMKU) paboTogatenb A0 Hadvana 06paboTKM Takux
nepcoHabHbIX faHHbIX 0643aH NPefoCTaBUTb PaboOTHUKY CNeAYOLW Y0 MHPOPMALNIO:

HauMeHoBaHue (pamunns, Mg, 0TYECTBO) U afpec ofepaTopa UM ero npeacTaBUTeNs;

LleNb 06paboTKM NepCcoHabHbIX JaHHbIX U ee NPaBOBOE OCHOBAHMUE;

npegnonaraemMble NOMb30BaTENMN NEPCOHANIbHBIX AAHHbIX]

YCTaHOB/EHHbIE HacToAWMM PeflepasibHbIM 3aKOHOM NpaBa CybbeKTa NepCoHasbHbIX JaHHbIX.
V. [locTyn K nepcoHasibHbIM JaHHbIM paboTHNKOB
5.1. MNMpaBo gocTtyna K NepcoHasibHbIM AaHHbIM PA60THUKOB MMEIOT:
- aupektop MKOY ««cTt.KapnaHwoptosckad COLL»
»,
cekpeTapb;
- 3amecTuTenn gupekTtopa no YBP n AXY;
- COTPYAHWKM Byxrantepuu.
5.2. PaboTHuk MKOY ««cT.KapnaHtiopTtosckas COLL»

» UMEET MNpaBo:

5.2.1. MMonyyatb AOCTYN K CBOMM MEPCOHaNbHbLIM AaHHbLIM U 03HaKOMJ/IEHWE C HUMU, BKIKOYaa NnpaBo Ha
6e3B03Me3/]HOE MONYy4YeHMe KONMA 060 3annucn, coaepxkallein NepcoHanbHble AaHHble PAa6OTHUKA.

5.2.2. Tpe6oBaTb 0T Pa6oTogaTens YyTOYHEHUS, UCKNHOUYEHUS UM UCTMIPaBNEHUS HEMONHbIX, HEBEPHbIX,
yCTapeBLUMX, HeAOCTOBEPHbIX, HE3aKOHHO MO/JlyYeHHbIX WA He SABNAWMUX HE06XOAWMbIMU ANS
PaboToaaTens nepcoHanbHbIX AaHHbIX.

5.2.3. Monyuatb oT PaboTogaTens



- CBefleHMs 0 NMuax, KoTopble UMerT AOCTYN K MepPCOHaNbHbIM AaHHbIM MU KOTOPbIM MOXET ObiTb
npefocTaBneH Takol AoCTyn;

- nepeyeHb 06pabaTbiBaeMbIX NEPCOHANbHbBIX JaHHbIX U UCTOYHUK UX NONYYEHUS;
- CPOKM 06paboTKM NEepPCOHaNbHbIX faHHbIX, B TOM YMC/E CPOKM UX XPAHEHUS;

- CBEJEHMS O TOM, Kakue HOpPUAMYECKMEe MNOCNeAcTBMA ANA CyObekTa MepCOHaNbHbIX AaHHbIX MOXET
noBneyb 3a coboli 06paboTKa ero NepcoHanbHbIX JaHHbIX.

5.2.3. Tpeb6osaTb n3BeuleHns PaboTogaresiem BCEX /UL, KOTOPbIM paHee OblY COOOLLEHBI HEBEPHbIE
WKW HEMNOJIHble NMepcoHanbHble AaHHble, 060 BCeX MPOU3BELEHHbIX B HUX WUCK/IHOYEHUAX, UCNpaBieHnsax
UNN JOMONTHEHUSAX.

O6>xxanoBaTb B YMOJHOMOYEHHbLIA OpraH No 3awuTe nNpaB CyObLEKTOB MepPCOHaNbHbIX [AaHHbIX WAM B
cyfebHOM nopsigke HenpaBoOMepHble AeACTBUSA nnn 6e3feiicTema PaboTogaTens npm 06paboTke v 3alimnTe
ero NepcoHasnbHbIX AaHHbIX.

5.3. KonvpoBsatb 1 fenaTb BbIMUCKN NEPCOHANbHBIX faHHbIX pab0THUKA pa3peLlaeTcs UCKIHYUTENLHO B
CNYXebHbIX Lenfax ¢ MMCbMeHHOro paspelleHuns gupektopa MKOY ««ct.KapnaHioprtosckas COLL»

».

5.4. Tlepepaya wWHMOpMaLUUM TpeTbeld CTOPOHE BO3MOXHa TOMbKO MNpPU MUCbMEHHOM corfacuu
PaboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapylleHWe HOPM, Peryaupyrolmnx o6paboTKy M 3alUTy NepcoHanbHbIX
AaHHbIX

6.1. PaboTHUKN MKOY ««cT.KapnaHiopTtosckad COLLU»

», BUHOBHble B HapyLEHUN HOPM, PErynmpyroLmnx nonyyeHne, 06paboTKy M 3alWiUTy NepcoHabHbIX
AaHHbIX PaboTHMKA, HecyT AUCUUNAMHAPHYK aAMWHUCTPATUBHYH, TPaXKJaHCKO-MPaBOBY WK
Yro/IOBHY OTBETCTBEHHOCTb B COOTBETCTBMM C (hefepasbHbIMU 3aKOHAMM.

6.2. AupekTop MKOY ««cT.KapnaHtioptosckad COLL»

» 3@ HapylleHWe HOpM, pPerynvpyrowmx nosyyvyeHne, ob6paboTKy M 3allUTYy MepcoHasibHbIX [aHHbIX
paboTHMKa, HeceT aAMWHMUCTPATMBHYK OTBETCTBEHHOCTb cornacHo cT. 5.27 un 5.39 Kopekca 06
aAMMUHUCTPaTUBHbIX MpaBOHapyweHusx P®, a Takxe Bo3MelwaeT pabOTHMKY yu,epb, NPUUYNHEHHbIN
HenpaBOMEPHbIM MCNOMb30BaHMEM MH(OPMaL MK, COoAepXKallleil NepcoHanbHble AaHHble paboTHMKaA.



3AABJIEHUE

Ha 06paboTKy NepCcoHanbHbIX JaHHbIX

(dbammnus, nms, 0T4YeCTBO)

[lato cornacue  MyHuUUMMNanbHOMY Ka3éHHOMY 06Leobpa3oBaTe/lbHOMY YUpexXaeHnto
«cT.KapnaHtoptosckasa COLL»

(HavmeHOBaHMWe opraHusalum)

Ha aBTOMaTM3MPOBaAHHYID, a TakXe 6e3 MCNoMb30BaHMA CPeACTB aBTomaTu3auumy 06paboTKy MOUX
NepcoHanbHbIX fAaHHbIX, @ WMEHHO - COBeplUeHWe [AeACTBMIA, NpeaycMOTpeHHbIX n. 3 4. 1 cT. 3
depepanbHOro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O nepCcoOHanbHbIX AaHHbIX», COAepXalluxca B
HacTosAWeM 3asB/NeHUN, B Lenax obecrnevyeHns co6M0LeHUA TPYAOBOro 3aKOHOZATeNbCTBA M UHbIX
HOPMAaTMBHbIX NPaBOBbIX aKTOB, COENCTBMA B TPYAOYCTPOICTBE, 0OYUYEHNN N MPOABUXEHNS NO CNYyX0be,
obecrneyeHns NIMYHON Ge3onacHOCTU PabOTHUKOB, KOHTPONA KO/MM4YecTBa M KayecTBa BbINOIHAEMOWA
paboThl U 06ecneyYeHns COXPaHHOCTU MMYLLECTBA, a UMEHHO:

1.0.1.0.

2.[0aTa poxgaeHuns

(umcno, mecay, rog)

3. JOKYMEHT,yA0CTOBEPSAIOLLNA MNYHOCTb

(HaMeHOBaHWe, HOMEpP U CEpUS AOKYMEHTA,

KEM M KOrja BbljaH)

4. Appec perucrpaymm no MecTy XMTenbCcTea

(mouTOBbLIN agpec)

5. Agpec (haKTUYeCcKoro npoXXuneaHus

(Mo4TOoBbLIN agpec haKTUYECKOr0 MPOXKNBaAHMS



KOHTaKTHbIN TenedoH)

6. NHH

7. Homep cTpaxoBOro cBMAeTeIbCTBA MEHCMOHHOTO CTpaxoBaHUs

O6 0TBETCTBEHHOCTHU 3a [AOCTOBEPHOCTb

npeacTaBieHHbIX CBELEHUI NpeaynpexaeH(a).

(Pamunma N.0. paboTHMKA) (nognucs)

(nata)



